














2009 — 2010 Tentative Title 1, Part A Entitlement
Instructions:

I.  The total Title I, Part A (Fund 211) allocation per campus will initially be budgeted in class object 6399. Afier
September 1, 2009, you can budget the funds as per your campus needs and send amendments to the Director for State and
Federal Programs. Once amendments are completed, funds are available to be expended.

2. Title I, Part A funds are supplemental. Federal Cost Principles - Side By Side OMB Circular A-87 Federal Allowable and
Non-allowable use of funds are attached for reference.

3. Procedures for Title I, Part A (Fund 211) Expenditures:

Enter 211 purchase requisitions into the automated system. These will be approved on-line by the Director for State
and Federal Programs.

If you need to amend your budget, submit written amendments to the State and Federal Programs Office.

Do not amend the 211 funds through the automated system. Amendments will only be entered by the
Federal Programs Staff.

The materials ordered directly by your campus will be shipped to your campus unless other arrangements are
necessary (example: computers, some software).

Requisitions for materials/supplies for special components, etc. will be shipped to the State and Federal Programs
Office, which will reconcile the requisition and submit it for payment. Delivery will then be made to your campus.

When supplies are shipped directly to your campus, please contact the State and Federal Programs Office at 632-
3232,

When a purchase order is ready to be submitted for payment, the purchase order and purchase order inquiry status
form is to be sent to the State and Federal Programs Office, where materials/supplies will be verified with attached
invoice. The purchase order will then be initialed and approved by the Director for State and Federal Programs and
then sent forward for payment to the Accounting Department.

Submit final purchase orders for supplies and equipment by March 14, 2010. Travel, extra duty pay, consultant



services and field trips can be budgeted and paid for through May 21, 2010.

Contracts paid by Title I, Part A funds (6219) and travel forms (6411) must be submitted to the Director for State
and Federal Programs for approval before a requisition is entered on the automated system. Once approval is
obtained then you may continue the requisition process.

Each individual staff member who will work the after school tutoring program out of Title I, Part A (211 funds)
must have an employment recommendation form done through the liquid office system, prior to the delivery of

services.

The State and Federal Programs Office will not accept after-the-fact contracts, purchase orders, travel forms, etc.



2009 - 2010 Tentative Optional Extended Year Program Entitlement

Instructions:

1.  The Optional Extended Year Program funds (OEY) - 401 is to be utilized for extended day/week instruction (not a tutoring
program). Various (5 - five) forms need to be submitted before the campus can begin using their allocated funds:

Optional Extended Year Program Budget (401) Attachment 1
Optional Extended Year Program Plan Attachment 2
Optional ~ Extended Year Program Professional | Attachment 3
Development

Payroll Request Form Attachment 4
Student Attendance Roster Form Attachment 6

Note: Attachments will be provided to each campus when Notice of Grant Award is finalized with the Texas Education Agency.

2. Only certified McAllen ISD teachers will be eligible for employment. Paraprofessionals or substitutes are not allowed
employment under this grant. The teacher-pupil ratio should be less than 16 students. Teachers must submit an application
online and an employment recommendation must be submitted through liquid office.





