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MEMORANDUM

To: PRINCIPALS, ADMINISTRATORS, DIRECTORS & COORDINATORS
From: CYNTHIA MEDRANO — RICHARDS C)?“'

ACTING CHIEF FINANCIAL OFFICER / DIRECTOR OF ACCOUNTING
Date: MARCH 6, 2009
Subject: 2009-2010 BUDGET PREPARATION MANUAL

This information guide has been prepared to make your budget preparation easier. The intent is to bring together in
one place most, if not all, of the information that you will need.

Plan your budget using the campus allocation amount. The budgeted amount that you submit should equal your
campus allocation.

Each campus and department will enter their budgets directly into SunGard (new finance system). Notification of
Input training will be e-mailed to your campus/department at a future date.

If you need help in preparing your budget, please call Rosie Diaz at 618-6063 to set an appointment.

The Budget must be entered no later than April 17, 2009 and a copy of the Budget Report must be sent to the
Business Department. Please retain a copy of this report for your office files.
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