ACTIVITY FUND
REPORTS AND MENUS

The following data entry procedures relate to the proper use of the Activity Fund
Transaction Register.

01. Checks
02. Deposits
03. Transfers
04. Returned Checks
05. Bank Charges
06. Bank Credits
08 Maintain Clubs/View Balances
10. Setup 1099 Vendors
11. Reports
A) 01 Club Listing
B) 02 Club Statements
C) 03 Club Statements (Summarized)
D) 04 Transaction Registers
E) 05 Quarterly Report
F) 06 Sales Tax Report
G) 07 Recon — Outstanding Transaction
H) 08 Recon — Bank Statement
I) 13 Print Checks — Laser



ACTIVITY FUND MAIN MENU

01 CHECKS

- WS592 DEFAULT.W92 —& =]
File Edit Config Options Trouble Prink Help
‘ [ENTER| [STOP | [EREAK] [PRNT SCR| [ PRNT FF| [PRNT CLOSE | | HRESET| [ SCREEN| m
Memorial High HKMNUCAF|
MCALLEHN ISD FY 2085
Campus Activity Funds Main Menu
Enter Selection: 1
061 Checks —— 08 Maintain Clubs/View Balances
: 09 Maintain Ddometers
83 Transfers 180 Setup 189? Vendors
04 Returned Checks [HNSF) 11 Reports
05 Bank Charges 12 Switch Fiscal Year:
06 Bank Credits
067 Bank Reconciliation
Transaction type?
Default Bank Date?
Display if cleared? (¥/N)
First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option ||| Option =
[NEAT:10.0.00 [HP [Bs1 | oM fove [ [ [ [e [ 11:21 Thu Jul 21

Checks are the sole means by which Activity Fund monies shall be
disbursed.
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CHECK-ENTRY PROCEDURE

The following menu allows both entering and viewing of checks. To access:

1. Enter 1 on the Enter Selection box. Press the “Return” key.

2. Press the “Return” key until cursor is prompted on the Action box.
3. Type E on the Action Box. Press “Return” key.

4. Type the date in format MM/DD/YY. Press the “Return” key.

5. Type the check number. Press the “Return” key.

6. Type the invoice number if applicable. Press the “Return” key.

7. Type “H” in the Club Option. Press the “Return” key. This gives a listing
of all club accounts.

* WS92 DEFAULT.W92 =18 x|
File Edit Config ©Options Trouble Print Help
‘ [EnTER]| [sTOP | [BREAK] [PRNT SCR| [PRNTFF| [PRNT CLOSE| [HRESET| [ SCREEN| Al
ACTION: McAllen High HEMNTXAC 1
CHEC
Check HNo. 1] CHECK DETAIL EKHNTXHE‘
Date C
81 86/93/804 Club
01 MM
82 82 LIST CLUBS
83
83 ay 0608 Cosmetology
85 8788 CUAE
8y 06 9800 DECA
07 3000 Varsity Concessions
85 1] 3881 SCHOLARSHIP
ey 3oe2 BOYS' SOCCER
86 18 JBBI N AH S
11 3oy SHIMMING TEAM
a7 12 3085 PSP/SD
3006 GIRLS SOCCER
1] 3087 CUSTODIAN RECYCLE
Action: 3088 KEN BEERMAN SCHOLAR
* or EXIT or RETURN ...
First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option Option =
[NSAT: 10,001 [HP 2284 | oM fove [ [ [ e [ [17:25 Thu Jun 03

8. Type “Exit” on the action box. Press the “Return” key.

9. Enter Club Account number. Press the “Return” key.
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10.

11.

12.

13.

14.

15.

Enter Amount of check. Do not use decimal period, i.e., if amount is
3.25, enter 325; if amount is 100.00, enter 10000. The system will convert
the last two digits to cents. Press the “Return” key.

If more than one club account, repeat steps 7 through 10.

After the last club has been entered, press the “Return” key. The cursor
should be blinking at the blank line.

Type two “forward-slashes” (//). Press the “Return” key. The cursor
should return to the action box.

Type UR (Update Return). Press the “Return” key.
Type “N” if check is not a 1099 — Consultant/Contracted Services.
Type “Y” if check is a 1099 — Consultant/Contracted Services.
A. Type Tax Identification Number: Information provided on the IRS

W-9 Form — Request for Taxpayer ldentification Number and
Certification

B. If vendor not found in Vendor File the following message will
appear:

Vendor not found in file. Do you want to add it? (Y/N)
C. Type “Yes”. Press the “Return” key.

D. Type name. Press the “Return” key to move from one field to the
next. After the last field has been completed press the “Return” key
(For more information on setting up vendors see page 41).

E. Type UR (Update Return) in the action box. Press the “Return”
key.
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16.

17.

18.

19.

20.

21.

* WS92 DEFAULT.W92 == x|

File Edit <Config ©Options Trouble Print Help

| [ENTER| [sTOP | [BREAK] [PRNT SCR| [PRNT FF| [PRNT CLOSE|| [HRESET| [ SCREEN] Al |

ACTION: UR MAINTAIN VENDORS HEMNTUND
Computer Center

Tax ID or SSH 12, 345, 678
@1 Mame JOE YV SMITH
02 Address 1 123 N MATH STRETT
83 Address 2
oY City MCALLEN
05 State TIX
06 Zip Code 78501
a7 GL ID: a

98 Print 109?-Vendor List

First Print Explai Do Previous||Previou Next =
Menu Menu Option Menu Option Option =
[MEAT 10001 [HF [ 110 [CcaPs [MUM [OvR > [15:20 Thu Jun 02

Type the payee name in blank line. Type an asterisk (*) after the payee
name. Type the description of the check to the right of the asterisk. The
asterisk separates the payee and the description of the check. Press the
“Return” key.

Repeat steps 3 through 16 to continue entering checks.

After the last check has been entered, press the “Return” key. The cursor
should be blinking at the next blank line.

Type two “forward-slashes (//). Press the “Return” key. The cursor should
return to the action box.

Type UR (Update Return). Press the “Return” key.

Campus Activity Fund Main Menu screen will appear.



ACTIVITY FUND MAIN MENU

02 DEPOSITS

- W592 DEFAULT. W92 _|=] x|
File Edit Config Options Trouble Print Help

| [ENTER| [STOP | [BREAK] [ PRNT SCR| [ PRNT FF| | PRNT CLOSE | | HRESET| | SCREEN

Close

Memorial High HKMHUCAF|
MCALLEHN ISD FY 2085
Campus Activity Funds Main Menu

Enter Selection: 2

08 Maintain Clubs/View Balances
02 Deposits G— 0% Maintain Ddometers

16 Setup 1899 Vendors
04 Returned Checks [HNSF) 11 Reports
05 Bank Charges 12 Switch Fiscal Year:

06 Bank Credits
07 Bank Reconciliation

Transaction type?
Default Bank Date?
Display if cleared? (Y/N

|»

Next
Option

First Print Explai Do Previous| Previou
Menu Menu Option Menu Option

[MEAT 10,0000 [HP [B53 | oM Jove [ [ [ e [ 11:27 Thu Jul 21

4|

Deposits are the sole means by which Activity Fund monies shall be
collected.
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DEPOSIT-ENTRY PROCEDURE

The following menu will allow entering and viewing of deposits. To access:

1. Enter 2 on the Enter Selection box. Press the “Return” key.

2. Press the “Return” key until cursor is prompted on the Action box.
3. Type E on the Action Box. Press “Return” key.

4. Type the date in format MM/DD/YY. Press the “Return” key.

5. Type the deposit number. Press the “Return” key.

6. Type the receipt number. Press the “Return” key.

7. Type “H” in the Club Option. Press the “Return” key. This gives a listing
of all club accounts.

: WS9Z DEFAULT. W92 =181
File Edit Config Options Trouble Print Help
| [ENTER]| [sTOP | [EBREAK] [PRNT SCR| [PRNT FF| [ PRNT CLOSE| [HRESET| [ SCREEN| Al
ACTION: E Computer Center HEMNTXAC i
Deposit # 25 QKHNTXHQ‘
Date D
01 06/01/95 Club
81 H
082 02 LIST CLUBS
03
03 oy 0001 PLAY TIME CLUB
05 0002 Harry Potter Club
oy 06 9083 Music Club
o7 poey CLUB Y
05 08 0007 CLUB 7
09 8015 CLUB 15
06 10 0020 mustangs
11 8500 MARSHA BRADY
a7 12 8196 ELVIS LIVES
9191 A&l ROOTBEER DRINKER
08 1000 HUGOD JUICE
Action: 0000
~ or EXIT or RETURN ...
First Print Explai Do Previous| Previou Next =
Menu Menu Option Menu Option ||| Option =
[NEAT: 100,01 [HP [2z5a | MomM fove [ [ [ e [ [14:44 wed Jun 01

8. Type “Exit” on the action box. Press the “Return” key.

9. Enter Club Account number. Press the “Return” key.
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10.

11.

12.

13.

14.

15.

16.

08/31/06

Press the “Return” key until cursor is prompted on the Amount field.

Enter Amount of deposit. Do not use decimal period, i.e., if amount is
3.25, enter 325; if amount is 100.00, enter 10000. The system will convert
the last two digits to cents. Press the “Return” key.

If more than one club account, repeat steps 3 through 11.

After the last account has been entered, press the “Return” key. The
cursor should be blinking at the blank line.

Type two “forward-slashes” (//). Press the “Return” key. The cursor
should return to the action box.

Type UR (Update Return).
blinking in the “Tax” field.

Press the “Return” key. The cursor will be

Taxable Deposit?

A. Type “Y” if deposit is taxable

B. Type “N” if deposit is not taxable.

= W592 DEFAULT.W92 = | = |£|
File Edit Config Options Trouble Frint  Help
| [enTER]| [sTOP | [BREAK] [PRNT SCR| [PRNT FF| [ PRNT cLOSE| [HRESET| [ SCREEN| Al
ACT ION: Computer Center HEMNTXAC M
thru TCI
ALS
Date Deposit # Receipt Club Amount X R D
01 06/01/05 123456 §99 FLAY TIME CLUB 10.606 ¥ N

ID CARDS SALES

02
03
oy
05
06
o7
08

First Print
Menu Menu

Next
Option

Explai Do Previous| Previou
Option Menu Option

[cars Wom [ove [ [ [ [e [

[MNSpT: 10,000 [HP [ 76 [15:03 wed Jun D
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17.

18.

19.

20.

21.

22.

23.

Press the “Return” key until the cursor is prompted on the next line.
Type the description of the deposit. Press the “Return” key.
Repeat steps 3 through 18 to continue entering deposits.

After the last deposit has been entered, press the “Return” key. The
cursor should be blinking at the next blank line.

Type two “forward-slashes (//). Press the “Return” key. The cursor should
return to the action box.

Type UR (Update Return). Press the “Return” key.

Campus Activity Fund Main Menu screen will appear.
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ACTIVITY FUND MAIN MENU

03 Transfers

: W592 DEFAULT.W92 == x|
File Edit Config Options Trouble Print Help Close
‘ [ENTER| [sTOP | [BREAK] [PRNT SCR| [PRNT FF| [PRNT CLOSE| [HRESET) [ SCREEN] Al
Memorial High HKMNUCAF|
MCALLEN ISD FY 20885
Campus Activity Funds Main Menu
Enter Selection: 3
01 Checks 08 Maintain Clubs/View Balances
EpOSILS 09 Maintain Odometers
03 Transfers G— 16 Setup 1099 Vendors
04 Returned Checks [NSF) 11 Reports
085 Bank Charges 12 Switch Fiscal Year:
06 Bank Credits
07 Bank Reconciliation
Transaction type?
Default Bank Date?
Display if cleared? (¥/N)
First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option ||| Option =
[MSAT: 10.0.0.1 [HP [B51 | MO Jove [ (T [e [ 11:41 Thu Jul 21

Form AF — 7, once approved is the sole means by which Activity
Fund monies shall be transferred between accounts.
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MAINTAIN CLUBS/VIEW BALANCES PROCEDURE

The following menu allows adding and viewing of club accounts. To access:

Enter 8 on the Enter Selection box. Press the “Return” key.

Type A on the Action Box to add a new club account. Press “Return” key.
To view an account, go to step 12.

Type the new club number. Press the “Return” key.
Type the new club name in CAPS. Press the “Return” key.

Enter Account Type in the Acct Type column: P — Principal or
S — Student. Press the “Return” key.

Overdraw? Type Y — Yes or N — No in CAPS. Press the “Return” key.

Type 0.00 as beginning balance in the Beg-Bal column. Press the
“Return” key.

To continue adding club accounts, repeat steps 3 through 7.

After the last account has been added, press the “Return” key. The cursor
should be blinking at the blank line.

24
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Type two “forward-slashes (//). Press the “Return” key. The cursor should
return to the action box.

Type UR (Update Return). Press the “Return” key.

To view a club account, look for the club account number. Press the
“Return” key to move from one screen page to the next.

Type the item number 01-15 in the Action box. Pres the “Return” key.

= WS92 DEFAULT.W92 == x|
File Edit Config Options Trouble Prink Help
| [EnTER] [sTOP | [BREAK] [PRNT SCR| [ PRNT PR [PRINT CLOSE| [ HRESET| [ ScREEN] Al
ACTION: 11 SETUP CLUBS HKMNTCLB
Mchillen High
Acct Over
Club Club Name Type Draw? Beg-Bal
01 200 AC/REFRIGERATION SN 0. 00
82 360 AUTO BODY SN 0. 00
83 Yoo AUTO MECHANICS SN 0. 08
84 G500 BUILDING TRADES SN 0. 08
85 600 COSMETOLOGY SN 9. 008
06 700 CVAE SN 9. 008
67 Bee DECA SN 0. 00
68 900 ELECTRICAL TRADES SN 0. 00
6? 1000 F F A SN 0. 00
160 1816 RETURNED CHECKS SN 0. 00
11 1166 HOD S A SN 0. 00
12 1200 HORTICULTURE SN 0. 00
13 1300 I C T SN 0. 00
14 1490 INDUSTRIAL TECH SN 0. 00
15 1500 LAW ENFORCEMENT SN 0. 00
First Print Explai Do Previous| Previou Next =
Menu Menu Dption Menu Option || Option &
[NSAT 10000 [HP [0 || NoM fovme [ [ [ Je [ [11:22 Thu Jun 02

The cursor will be prompted on the Club Name. Press the “Return” key
four times.

The Club Account Transaction detail will be prompted.
Press the “Return” key to move from one screen page to the next.

To exit the Club Account screen, type EXIT in the Action box. Press the
“Return” key.

To view other Club Accounts, repeat steps 12 through 17.

To exit the SETUP CLUBS Menu and return to the Main Menu Type EXIT
in the Action box. Press the “Return” key.

25
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= WS9Z DEFAULT. W92

File Edit Config Options Trouble Print Help

| [EnTER] [sToP | [BREAK] [PRNT 5CR|] [PRNTFF] [PRNT cLOSE| [HRESET] [ SCREEN]

ACTION: 1- 1160 HOSA AKINAXAC
Ending Balance
Date Type Ck/De/Tr # Inu/Rec # Amount 1,41y, 47
05/03/85 CK 18749 <14. 36> 1, U28. 83
M IS D «xAPRIL SALES TAX
84/ 25/85 CK 18728 <87. 923> 1,516. 76
BARBARA FLOWERS xHOSA REINBURSE CANOPY
84/ 12/85 CK 18680 <175. 58> 1, 692. 26
ALL VALLEY SCREENPRINTING xHOSA SHIRTS
04/67/85 RE 61681 30867 174. 89 1,518. 26
HOSA *SHIRTS
82/83/85 CK 18448 <48. 75> 1,567.01
AWARDS UNLIMITED INC xHOSA PINS/DANGLES
81/15/85 RE S942 29869 18. 09 1,54?. 01
HOSA xDUES
12/14/64 RE 5878 278605 36. 00 1,513. 01
HOSA xDUES
11/17/84 RE L7924 26696 168. 99 1,485. 01
HOSA xDUES
11/19/84 CK 18231 <249. 89> 1,645. 01
H 0 S A «HOSA DUES STATE/NAT'L
First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

[NSAT: 100,07

HP

M o fove T T fer

[11:16 Thu Jun 02

26
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ACTIVITY FUND MAIN MENU

10 SETUP 1099 VENDORS

- WS592 DEFAULT.W92 —& =]
File Edit Config Options Trouble Prink Help
‘ [ENTER| [STOP | [EREAK] [PRNT SCR| [ PRNT FF| [PRNT CLOSE | | HRESET| [ SCREEN| m
McAl len High HKMNUCAF
MCALLEHN ISD FY 2085
Campus Activity Funds Main Menu
Enter Selection: 10
081 Checks 68 Maintain Clubs/View Balances
02 Deposits [~ OF Malncaln ddomeLers |
03 Transfers — 10 Setup 109% Vendors
04 Returned Checks [HNSF) 11 Reports
05 Bank Charges 12 Switch Fiscal Year:
06 Bank Credits
067 Bank Reconciliation
Transaction type?
Default Bank Date?
Display if cleared? (¥/N)
First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option ||| Option =
[NEAT:10.0.00 [HP [B52 | oM fove [ [ [ [e [ 14:24 Thu Jul 21
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SETUP 1099 VENDORS PROCEDURE

The following menu allows adding and editing 1099 vendors. To access:

1.

2.

08/31/06

Enter 10 on the Enter Selection box. Press the “Return” key.
Press the “Return” key until cursor is prompted on the Action box.

Type E on the Action Box to add a new 1099 vendor. Press “Return” key.
To edit a 1099 vendor, go to step 14.

Type the Tax ID or SSN provided in the IRS W-9 Form — Request for
Taxpayer Identification Number and Certification. Press the “Return” key.

To set up a 1099 vendor, use all information provided in the IRS
Form W-9 completed and signed by vendor.

01 Name — Type the vendor's LAST NAME, FIRST NAME in CAPS. Use
all CAPS to type information. Press the “Return” key.

02 Address 1 — Type the vendor’s address. Press the “Return” key.

: W592 DEFAULT.W92 ; & x|
Fil= Edit Config ©Options Trouble Print Help
| [ENTER] [STOP | [BREAK] [PRNT SCR] [PRNT FF| [PRNT cLOSE]| [HRESET| [SCREEN] m |
ACT ION: UR MAINTAIN VENDORS AKMNTVND|
Computer Center
Tax ID or SSN 12, 345, 678
61 Name JOE Y SMITH
92 Address 1 123 N MAIN STRETT
83 Address 2
8y City MCALLEN
85 State X
86 Zip Code 785681
87 GL ID: a

88 Print 1099-Vendor List

First Print Explai Do Previous|Previou
Menu Menu Option Menu Option

[NSAT: 10001 HP [1:10 [caps [MUM  [OvR ® [15:20 Thu Jun 02

Next
Option

28
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10.

11.

12.

13.

14.

15.

03 Address 2 — If additional address is provided, i.e., P.O. BOX, type
information in address 2. If no information is available, skip this line.
Press the “Return” key.

04 City — Type the city. Press the “Return” key.

05 State — Type state. Press the “Return” key.

06 Zip Code — Type zip code. Press the “Return” key.

07 GL ID - Press the “Return” key. Do not type any information in this
field.

Cursor will be prompted on the Action box. Type UR (Update Return)
to update vendor information.

To continue adding vendors, repeat steps 3 through 12.
To edit a vendor, type F — Find on the Action box. Press the “Return” key.

Type vendor's Tax ID or SSN in the Tax ID or SSN field. Press the
“Return” key.

= W592 DEFAULT.W92 =& x|

File Edit Config Options Trouble Print Help

‘ [ENTER] [STOP || [BREAK] [PRNT SCR| [PRNT FF] [ PRNT CLOSE | [HRESET] [ SCREEN] m ‘

ACTION: F MAINTAIN VENDORS HKMNTVYND|
Computer Center

Tax ID or SSH ‘ 012345678 ‘

81 Name

82 Address 1
83 Address 2
oY City

85 State

06 Zip Code
07 GL ID:

08 Print 109?-Vendor List

First Print Explai Do Previou
Menu Menu Option Menu

Previou
Option

Next
Option

[NEAT10.0.0.1 [HP [B32 | [MOM [ove [ [ [ [e [ 15:27 Thu Jun 02
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16. Cursor will be prompted on the Action box. Type the line item number, 01-
06, that needs editing. Press the “Return” key.

17. Make correction on selected line item number. Press the “Return” key.
The cursor will be prompted on the Action box.

- WSOZ DEFALULT.W92 == ]
File Edit Config ©Options Trouble Print Help
‘ [ENTER| [sTOP | [BREAK] [PRNT SCR| [PRNT FF| [PRNT CLOSE | [HRESET] [ SCREEN] m
ACTION: 2 MAINTAIN VENDORS QKMNTUND
Computer Center
Tax ID or SSN 12, 345, 678
81 Name JOE VU SMITH
02 Address 1 123 N MAIN STREET]|
83 Address 2
oY City MCALLEN
05 State X
06 Zip Code 78501
87 6L ID: 4]

68 Print 1099-Vendor List

Option

First Print Explai Do Previous| Previou
Menu Menu Option Menu Option

[NSAT: 10.0.0.1 [HP [@38  [caps [num Jove [ [ [ [e [ [15:33 Thu Jun 02

Next |

18. To continue editing vendor information, repeat steps 16 and 17.

19. To update information type UR (Update Return) in the Action box. Press
the “Return” key.

20. Campus Activity Fund Main Menu screen will appear.

08/31/06 30



08/31/06

ACTIVITY FUND MAIN MENU

11 REPORTS

= WS92 DEFAULT.W92 =] x|
File Edit Config Options Trouble Prink Help
‘ [ENTER| [STOP | [EREAK] [PRNT SCR| [ PRNT FF| [PRNT CLOSE | | HRESET| [ SCREEN| m
McAl len High HKMNUCAF
MCALLEHN ISD FY 2085
Campus Activity Funds Main Menu
Enter Selection: 11
01 Checks 68 Maintain Clubs/View Balances
02 Deposits 09 Maintain Odometers
83 Transfers 180 Setup 189? Vendors
04 Returned Checks (NSF) ) 11 Reports
85 Bank Charges T2 Switch Frscal Year:
06 Bank Credits
67 Bank Reconciliation
Transaction type?
Default Bank Date?
Display if cleared? (¥/N)

First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option ||| Option =
[NEAT:10.0.00 [HP [B52  [caps [NuM [ove [ [ [ [e [ 15:43 Thu Jul 21
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PRINT REPORTS PROCEDURE

This menu will allow you to print reports.

To access this menu:

1. Enter 11 on the Enter Selection box. Press the “Return” key.

* WS92 DEFALLT.W92 =18
File Edit Config Options Trouble Print Help
| [ENTER| [STOP | [EREAK] [FRNT SCR| [PRNT FF| [PRNT CLOSE | [HRESET] [SCREEN] Al |
Computer Center HKMNUREP|

CAF REFORTS MENU

81 Club Listing

82 Club Statements

03 Club Statements (Summarized)
94 Transaction Registers

85 HQuarterly Report

86 Sales Tax Report

97 Recon - Outstanding Transactions
88 Recon - Bank Statement

09 1099-Vendor Listing

18 Print 1099's (PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

13 Print Checks - Laser

Enter Selection:

Menu Menu

First ” Print

Explai Do
Option

«| |»

Previous| Previou Next
Menu Option Option

[NSAT 10001 [HP [ 551 | Y

eve [ [ [e [

[18:51 Thu Jun 02
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01 Club Listing

To access Club Listing:

1. Enter 1 on the Enter Selection box. Press the “Return” key.

= WS92 DEFAULT.W92

File Edit Config Options Trouble Print Help
| [ENTER]| [sTOP | [BREAK] [FRNT SCR] [PRINT FF| [PRNT cLOSE| [HRESET| [SCREEN]

Computer Center
‘ CAF REPDRTS MENU

‘ HKMNUREP

Enter Selection: 1

91 Club Listing

02
03
oy
05
06
a7
08

Club Statements

Club Statements (Summarized
Transaction Registers

Huarterly Report

Sales Tax Report

Recon - Outstanding Transactions
Recon - Bank Statement

09 1099-Vendor Listing

16 Print 1099's (PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

13 Print Checks - Laser

First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option ||| Option &

[MEpT 10001 [HP 552 NoM [ove [ [ [ e [ [17:11 Thu Jun 02

2. Where would you like to print this report? Type option and press the
“Return” key.

= WS92 DEFAULT.W92

File Edit Config Options Trouble Print Help
| [ENTER]| [STOP | [BREAK] [FRNT SCR| [PRINT FF| [ PRNT CLOSE| [HRESET| [ SCREEN]

CAF CLUB LISTING

NOTE: To cancel this report at any point, hold down the Ctrl key and
press the Y key. Then answer NO and press RETURN; Next, type EXIT
and press RETURN

[ Screen)

(Connected to Terminal/PC/Mac
[District Laserdets or Lineprinters)
(0n shared drive to access thru PC)

Terminal

Slave Printer
System Printer
Save Report

b oA

Where would you like to print this report ? 2
Are you printing to a Laserjet ? n

Sort by: 1-Club Humber 2-Club Name 3-Date Added (Default 1):1

08/31/06

First Print Explai Do Previous|Previou Next =
Menu Menu Option Menu Option ||| Option =
[NSA/T: 10,001 [HP [20:65 NoM [ove [ [ [ (e [ [17:14 Thu Jun 02

33



08/31/06

3. Are you printing to a laserjet? Type “Yes” or “No”.

Press the “Return” key.

4. Sort by? Type 1 for Club Number. Press the “Return” key.

5. The report will route to the printer selected.

Club Added
STUDENT ACCOUNTS
0
TOTAL STUDENT ACCOUNTS 1
PRINCIPAL'S ACCOUNTS

0191 A&W ROOTBEER DRINKER  09/08/1998
8500 MARSHA BRADY 10/27/1994

TOTAL PRINCIPAL'S ACCOUNTS 2
STUDENT ACCOUNTS

PLAY TIME CLUB
Harry Potter Club
Music Club
CLUB 4
CLUB 7

15 CLUB 15

20 mustangs

190 ELVIS LIVES

1000 HUGO JUICE

NP WDN P

TOTAL STUDENT ACCOUNTS 9

TOTAL CLUBS 12

JUN/02/2005 McAllen ISD - CAF CLUB LISTING Pg: 1
17:22 Computer Center
[AUDIT.PSIUSER] <QZCAFCLB>

SAMPLE

1/10/1994
2/3/1994
2/4/1994
2/4/1994
2/4/1994
2/4/1994

8/19/1997
9/8/1998

10/27/1994

34
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02 Club Statements

To access Club Statements:

1. Enter 2 on the Enter Selection box. Press the “Return” key.

- W592 DEFAULT.W92 =18 x|
File Edt Config Options Trouble Print Help
| [EnTER] [sTOP | [BREAK] [PRNT SCR| [PRNT FF| [PRNT CLOSE| [HRESET| [SCREEN] m
Computer Center QKMNUREP
‘ CAF REPORTS MENU
Enter Selection: 2
681 Club Listing
[ 82 Club Statements
03 Club Statements [ Summarized)
64y Transaction Registers
85 Quarterly Report
86 Sales Tax Report
87 Recon - Outstanding Transactions
08 Recon - Bank Statement
89 1099-Vendor Listing
10 Print 1099's (PRE-LIST)
11 Print Receipts
12 Current Fiscal Year Report
13 Print Checks - Laser
First Print Explai Do Previous||Previou Next =
Menu Menu Option Menu Option Option =
[NEAT: 10.0.01 [HP [me2 | o fove [ [ [ [e [ [17:34 Thu Jun 02
2. Where would you like to print this report? Type option and press the
“Return” key.
- W592 DEFAULT.W92 =18 x|
File Edt Config Options Trouble Print Help
| [EnTER] [sTOP | [BREAK] [PRNT SCR| [PRNT FF| [PRNT CLOSE| [HRESET| [SCREEN] m
NOTE: To cancel this report at any point, hold down the Ctrl key and
press the Y key. Then answer NO and press RETURN; HNext, type EXIT
and press RETURN
1.  Terminal (Screen)
2. Slave Printer (Connected to Terminal/PC/Mac
3. System Printer (District Laserdets or Lineprinters)
Y. Save Report [0On shared drive to access thru PC)
Where would you like to print this report ? 2
Are you printing to a Laserjet ? n
Route report to? (Your name) : RT
Enter Beginning Date MM/DD/YY (Default=TODAY): 056105
Enter Ending Date MM/DD/YY (Default=Today) : 053105
Enter beginning club number (default 0000) 0801
Enter ending club number [default 9999) 9999
First Print Explai Do Previous||Previou Next =
Menu Menu Option Menu Option Option =
[NEAT: 10.0.01 [HP [ea:42 [caps NuM [ovm [ [ [ (e [ [17:41 Thu Jun 02
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08/31/06

3. Are you printing to a laserjet? Type “Yes” or “No”. Press the “Return” key.
4. Route report to? Type your name. Press the “Return” key.

5. Enter Beginning Date in format MMDDYY. Press the “Return” key.
6. Enter Ending Date in format MMDDYY. Press the “Return” key.

7. Enter beginning Club Number. Press the “Return” key.

8. Enter Ending Club Number. Press the “Return” key.

9. The report will route to the printer selected.

JUN/03/2005 07:29 McAllen ISD - CAF Club Statement Pg: 4
CLUB 1000 --FF A McAllen High
rt 05/01/2005 TO 05/31/2005 <QZCAFSTM>
BALANCE AS OF 05/01/05  2,036.66 SA M P L E
CHECKS CLR AMT INVOICE DESCRIPTION ---
05/04/05 18768 <50.00> FULANO DE TAL *FFA REINBURSE MEAL/B
05/04/05 18769 <144.00> AWARDS *FFA BANQUET/AWARDS
05/24/05 18863 <140.00> FFA *FFA CAMP REGISTRATION
<334.00>

DEPOSITS CLR AMT RECEIPT DESCRIPTION ---
05/05/05 6272 950.00 30958 F FA*SHOW STEER
05/26/05 6327 1,045.00 29010 FF A*SHOW STEER

1995.00
BALANCE AS OF 05/31/05  3,697.66

ACTIVITY SINCE 05/31/05  <216.00>

Prepared by Date
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08/31/06

03 Club Statements (Summarized)

To access Club Statements (Summarized):

1. Enter 3 on the Enter Selection box. Press the “Return” key.
= WS92 DEFAULT.W92
File Edit Config ©ptions Trouble Print Help
| [ENTER]| [sToP | [BREAK| [PRNT SCR| [PRNTFF| [PRNT CLOSE | [HRESET| [SCREEN]
OKMNUREP

McAllen High
‘ CAF REPORTS MENU

Enter Selection: 3

81 Club Listing

92 Club Statements

Club Statements (Summarized) |
84 Transaction Registers

05 Huarterly Report

06 Sales Tax Report

07 Recon - Dutstanding Transactions
08 Recon - Bank Statement

09 1099-Vendor Listing

10 Print 1099's (PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

=
75l

13 Print Checks - Laser

First Print Explai Do Previous| Previou
Menu Menu Option Menu Option

Next
Option

[NSAT:10.0.0.9 [HP Mot [ mNom jovm T T le [

2. Where would you like to print this report? Type option and press the

“Return” key.

= WS92 DEFAULT. W92

File Edit <Config ©ptions Trouble Print Help

|07:48 Fri Jun 03

| [ENTER] [sToP | [BREAK] [PRNT SCR] [PRNTFF] [PRNT cLOSE| [HRESET| [SCREEN]

NOTE: To cancel this report at any point, hold down the Ctrl key and
press the Y key. Then answer NO and press RETURN; Hext, type EXIT
and press RETURN

B

Terminal

Slave Printer
System Printer
Save Report

Enter ending club number

[ Screen)

[Connected to Terminal/PC/Mac
[District Laserdets or Lineprinters)
(0n shared drive to access thru PC)

Where would you like to print this report ? 2

Are you printing to a Laserjet ? n
Route report to? [Your name) : RT
Enter Beginning Date MM/DD/YY (Default-TODAY): 050105
Enter Ending Date MM/DD/YY (Default=Today) : 853185

Enter beginning club number [default @008l pee1

(default 9999) 9999

First
Menu

Print Explai Do Previou
Menu Option Menu

Previou Next
Option ||| Option

[MEAT 10000

[HP | 28 48

[caps’ [NUM fove [ [ Te [

[17:41 Thu dun D2
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3. Are you printing to a laserjet? Type “Yes” or “No”. Press the “Return” key.

4. Route report to? Type your name. Press the “Return” key.

5. Enter Beginning Date in format MMDDYY. Press the “Return” key.
6. Enter Ending Date in format MMDDYY. Press the “Return” key.

7. Enter beginning Club Number. Press the “Return” key.

8. Enter Ending Club Number. Press the “Return” key.

9. The report will route to the printer selected.

JUN/03/2005 07:54  McAllen ISD - CAF Club Summary Statement  Pg: 4
CLUB 1000 --FF A McAllen High

RT 05/01/2005 TO 05/31/2005 <QZCAFSUM>

BALANCE AS OF 05/01/05 2,036.66 SA |\/| P L E
TOTAL CHECKS <334.00>

TOTAL DEPOSITS 1,995.00

BALANCE AS OF 05/31/05 3,697.66

ACTIVITY SINCE 05/31/05 <216.00>

Prepared by Date

08/31/06
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04 Transaction Register

To access Transaction Register:

1. Enter 4 on the Enter Selection box. Press the “Return” key.

= W592 DEFAULT.W92 == x|
File Edit Config Options Trouble Print Help
| [ENTER] [sTOP | [BREAK] [PRAT SCR| [PANT FF| [PRNT cLOSE | [HRESET] [SCREEN] m |

McAllen High
‘ CAF REPORTS MENU ‘

Enter Selection: 4

81 Club Listing

82 Club Statements

83 Club Statements (Summarized)
Transaction Registers |

05 Huarterly Report

06 Sales Tax Report

87 Recon - Dutstanding Transactions
08 Recon - Bank Statement

82 1099-Vendor Listing

18 Print 1899's (PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

=)
=

13 Print Checks - Laser

HAKMNUREP|

First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

[NSAT 10001 [HP 013 |cAPs NUM JovB | | | |e |

2. Where would you like to print this report? Type option and press the

“Return” key.

= W592 DEFAULT. W92
File Edit Config Options Trouble Print Help

[08:08 Fri Jun 03

=18 x|

| [EnTER]| [8ToP | [BREAK] [FRNT 5CR] [PRNTFF] [PRNT CLOSE| [HRESET| [SCREEN]

Al (2]

Transaction Registers

NOTE: To cancel this report at any point, hold down the Ctrl key and
press the ¥ key. Then answer NO and press RETURM; Hext, type EXIT
and press RETURN

SN

Terminal

Slave Printer
System Printer
Save Report

[ Screen)

[Connected to Terminal/PC/Mac)
[District Laserdets or Lineprinters
[0n shared drive to access thru PC)

Where would you like to print this report ? 2

Are you printing to a Laserjet ? N
Route report to? (Your namel : RT
Enter Beginning Date MM/DD/YY (Default-TODAY): 050105
Enter Ending Date MM/DD/YY (Default-Today) : 853165

Which? 1-Check 2-Deposit 3-Transfer Y-Charges 5-Credits 6-NSF 7-ALL 7

First Print Explai Do Previous| Previou Next
Option Menu Option ||| Option

Menu Menu
[NEAT 1000 [HP (2670 |caPs MM Jove | | | e |

[08:07 Fri Jun 03
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3. Are you printing to a laserjet? Type “Yes” or “No”. Press the “Return” key.
4. Route report to? Type your name. Press the “Return” key.

5. Enter Beginning Date in format MMDDYY. Press the “Return” key.

6. Enter Ending Date in format MMDDYY. Press the “Return” key.

7. Which? Enter the number for the transaction type, i.e., 1-Check, 2-
Deposit, 6-NSF, 7-All, etc. Press the “Return” key.

8. The report will route to the printer selected.

JUN/03/2005 08:20 McAllen ISD - CAF Transaction Register Pg: 1

CHECKS McAllen High SA |\/| P |_ E

RT 05/01/2005 TO 05/31/2005 <QZCAFXAC>
Date Transact# Clr  Amount Reference Description
5/3/2005 18749 N <186.43> M 1S D *APRIL SALES TAX
18751 N <11.00> PICTURES *DECA PHOTO DEVELOPING
18781 N <77.50> WATER MERCHANT*MISC SERVICES
5/6/2005 18782 N <1,125.00> BANQUET CENTER *SRS 2006 PRO
5/9/2005 18792 N <210.00> MERCHANT*MISC MEMBERSHIP RENEWAL
TYPE TOTAL <74,120.77>

JUN/03/2005 08:20 McAllen ISD - CAF Transaction Register Pg: 2

DEPOSITS
RT 05/01/2005 TO 05/31/2005 <QZCAFXAC>
Date Transact# Clr  Amount Reference Description
5/2/2005 6246 N 661.00 30941 JROTC *BANQUET
6247 N 113.00 30940 KEY CLUB *POPCORN
5/4/2005 6255 N 1,435.00 30933 LETTERMANS *SHIRTS (1ST TAX FREE)
6273 N 60.00 30959 G A A*DISCOUNT CARDS
6377 N 6,000.00 29036 QUARTERBACK *SCHOALRSHIP DONATION
TYPE TOTAL 72,090.79

JUN/03/2005 08:20 McAllen ISD - CAF Transaction Register Pg: 3

TRANSFERS
RT 05/01/2005 TO 05/31/2005 <QZCAFXAC>
Date Transact# Clr  Amount Reference Description
5/4/2005 360 N DONATION FOR PERFORMANCE
361 N RECEIPT BOOK
TYPE TOTAL 0.00

GRAND TOTAL <2,029.98>

08/31/06




05 QUARTERLY REPORT

To access Quarterly report:

1. Enter 5 on the Enter Selection box. Press the “Return” key.

* WS92 DEFAULT. W92 =& x|
File Edit Config Options Trouble Print Help

| [ENTER] [sTOP | [BREAK] [PRNT SCR| [PANT FF| [PRNT cLOSE | [HRESET] [SCREEN] m |

McAllen High ‘ ‘ HQKMNUREP|

CAF REPORTS MENU

Enter Selection: 5

81 Club Listing

92 Club Statements

83 Club Statements [Summarized)
84 Transaction Registers
Quarterly Report |

86 Sales Tax Report

87 Recon - Outstanding Transactions
08 Recon - Bank Statement

89 1099-Vendor Listing

10 Print 1099's [PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

=)
122l

13 Print Checks - Laser

First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

[NSAT: 100,01 [HP [e52  [caps Mum Jove [ [ [ e | [08:45 Fri Jun 03

2. Where would you like to print this report? Type option and press the
“Return” key.

* W592 DEFAULT.W92 _i8ix]
File Edit Config Options Trouble Print Help
| [EnTER] [=TOP | [BREAK] [PRNT SCR| [PANT FF| [PRNT cLOSE | [HRESET] [SCREEN] m |
1. Terminal [Screen)
2. Slave Printer (Connected to Terminal/PC/Mac)
3. System Printer (District LaserJets or Lineprinters
Y. Save Report (0n shared drive to access thru PC)

Where would you like to print this report ? 2

Are you printing to a Laserjet ? N
NOTE: To cancel this report at any point, hold down the Ctrl key and
press the ¥ key. Then answer ND and press RETURN; HNext, type EXIT
and press RETURN

CAF QUARTERLY REFORT

NOTE: Huarter 1 = Sep 1 through Nov 30
AQuarter 2 - Dec 1 through Feb 28
Huarter 3 = Mar 1 through May 31
Auarter 4 - Jun 1 through Aug 31

Which FY Quarter? (1-4 3
Which Fiscal Year? (00, ...,99) 85

Route report to? (Your name) : RT
First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

[NSAT: 100,01 [HP [ 2834 N fove [ [ [ e [ [08:55 Fri Jun 03

08/31/06



3. Are you printing to a laserjet? Type “Yes” or “No”.

4. Which FY Quarter? Type applicable quarter.

5. Which Fiscal Year? Type fiscal year. Press the “Return” key.

2004-2005
2005-2006
2006-2007
2007-2008
2008-2009
2009-2010

School Year

Fiscal Year

O O©Woo~NO U1

6. Route Reportto? Type your name. Press the “Return” key.

7. The report will route to the printer selected.

Press the “Return” key.

Press the “Return” key.

JUN/03/2005 McAllen ISD - CAF QUARTERLY REPORT
09:08 03/01/05 TO 05/31/05
RT McAllen High <QZCAFQTR>
Club Beg-Bal Tot-Dep
PRINCIPAL'S ACCOUNTS
2031 LIBRARY 2,356.69 1,769.27
2077 COACHES SUPPLIES 965.12 825
2081 ART DEPT 740.58 0
3005 PSP/SD 100.56 0
SUBTOTAL 64,979.20  18,235.46
STUDENT ACCOUNTS
400 AUTO MECHANICS 5.68 80
800 DECA 1,530.52 508
1000 FFA 3,951.83 3,195.00
1100 HOSA 1,518.26 174
1200 HORTICULTURE 1,210.80 0
1700 BPA 654.87 3,715.60
2035 NHS 2,701.59 6,889.58
2036 OFFICERS ACCT 559.34 90
2038 P EFUND 304 0
2039 BOYS & GIRLS TRACK 3,104.97 680.13
3073 ESL ENRICHMENT 0 3,000.00
SUBTOTAL 206,335.30 147,445.19
GRAND TOTAL 271,314.50 165,680.65

Pg: 1

SAMPLE

Tot-Exp

1,283.16
673.96
415.65

0
25,091.61

40
276.78
3,449.17
277.79

0
3,947.59
2,967.50
18.15

0
3,091.94
0
132,145.11

157,236.72

End-Bal

2,842.80
1,116.16
324.93
100.56
58,123.05

45.68
1,761.74
3,697.66
1,414.47
1,210.80

422.88
6,623.67
631.19
304

693.16
3,000.00
221,635.38

279,758.43

08/31/06
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08/31/06

JUN/03/2005 09:07

RT 03/01/2005 TO 05/31/2005

BALANCE RS OF 03/01/05
TOTAL CHECKS
TOTAL DEPOSITS
TOTAL TRANSFERS (CR)
TOTAL TRANSFERS (DR)
TOTAL BAMNK CHARGES
TOTAL BANK CREDITS
TOTAL NSF-CHECKS
BRLANCE AS OF 05/31/05
ACTIVITY SINCE 05/31/05

BAT.ANCE AS OF 06/03/05

Prepared by

McAllen High

271,.314.
<156, 057.
163,777.

832.

<832.

1,071
<347
278,758
<10, 863

268,854.

50

72>

10

a0

00>

55
. 00>
.43

.48

35

Principal

Mcallen ISD - CAF Quarterly Report Pg: 1

<QECAFQTR>

SAMPLE

Date

Date
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06 SALES TAX REPORT

To access this report:

1. Enter 6 on the Enter Selection box. Press the “Return” key.

= WS92 DEFAULT. W92

File Edit Config Options Trouble Print Help

LIS

| [EnTER] [5TOP | [BREAK] [PRNT SCR] [PRNT FF] [PRNT CLOSE| [HRESET [ SCREEM|

A&

McAllen High
‘ CAF REPORTS MEMNU ‘

Enter Selection: 6

81 Club Listing

92 Club Statements

03 Club Statements (Summarized)
84 Transaction Registers

95 Huarterly Report

Sales Tax Report ]

87 Recon - Outstanding Transactions
08 Recon - Bank Statement

89 1099-Vendor Listing

10 Print 1099's (PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

=
o

13 Print Checks - Laser

AKMNUREF|

First Print Explai Do Previou
Menu Menu Option Menu

Previou Next
Option || Option

[NSAT 10001

[HP

| 582

[caps | NUM- fove [T e [

(0919 Fri Jun 03

2. Where would you like to print this report? Type option and press the

08/31/06

“Return” key.

= WS92 DEFAULT. W92

File Edit Config ©Options Trouble Print Help

=18l x|

| [ENTER]| [sToP | [BREAK| [PRNT 5CR| [FRNTFF| [PRNT CLOSE | [HRESET| [SCREEN]

Clase

Terminal [ Screen)

Slave Printer [(Connected to Terminal/PC/Mac
System Printer [(District Laserdets or Lineprinters)
Save Report [0On shared drive to access thru PC)

e

Where would you like to print this report ? 2

Are you printing to a Laserjet ? N
NOTE: To cancel this report at any point, hold down the Ctrl key and
press the Y key. Then answer NO and press RETURN; Next, type EXIT
and press RETURN

DETATLED SALES TAX REPORT (BY CLUB

Which month? (1-12) 65
Which Fiscal Year? (00,..., 99) 05

Route report to? (Your name) : RT

Next
Option

First Print Explai Do Previous| Previou
Menu Menu Option Menu Option

[NSA/T: 10,000 [HP 2431 [CAP= NUM [ov& | | | e [

[09:20 Fri Jun 03
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3. Areyou printing to a laserjet? Type Yes or No. Press the “Return” key.

4. Which month? Type applicable month. Press the “Return” key.

Month Month Value
January = 1
February = 2
March = 3
April = 4
May = 5
June = 6
July = 7
August = 8
September = 9
October = 10
November = 11
December = 12

5. Which Fiscal Year? Type fiscal year. Press the “Return” key.

School Year Fiscal Year
2004-2005
2005-2006
2006-2007
2007-2008
2008-2009
2009-2010

O OWoo~NO Ol

6. Route Report to? Type your name. Press the “Return” key.
7. The report will route to the printer selected.

8. Send report to Accounting Department along with check if sales tax
amount is due.

08/31/06
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JUN/03/2005 McAllen ISD - DETAILED CAF TAX REPORT Pg: 1
10:08 05/01/05 TO 05/31/05 SAMPLE
RT McAllen High <QZCAFTAX>
Deposit No Club No./Club Name Amount St Tax City Tax
6261 1700BP A 3.00 0.19 0.06
3.00 0.19 0.06
6374 2009 CHORAL 20.00 1.25 0.4
20.00 1.25 0.4
6370 2036 OFFICERS ACCT 10.00 0.63 0.2
10.00 0.63 0.2
6316 3054 ID ACCT 180.50 11.28 3.61
6363 51.00 3.19 1.02
231.50 14.47 4.63
JUN/03/2005 McAllen ISD - DETAILED CAF TAX REPORT Pg: 2
10:08 05/01/05 TO 05/31/05
RT McAllen High <QZCAFTAX>
THIS REPORT IS FOR THE MONTH ENDING 5/31/05
STATE SALES TAX - DOLLARS AND CENTS
Gross Sales: 4,263.10@ 6.25% = 266.44
CITY SALES TAX DOLLARS — AND CENTS
Gross Sales: 4,263.10 @ 2.00% = 85.26
TOTAL SALES TAX DUE = 351.71
Prepared by Date
08/31/06
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07 RECON — OUTSTANDING TRANSACTIONS

To access this report:

1. Enter 7 on the Enter Selection box. Press the “Return” key.

* WS92 DEFAULT. W92 =& x|
File Edit Config Options Trouble Print Help

| [ENTER] [sTOP | [BREAK] [PRNT SCR| [PANT FF| [PRNT cLOSE | [HRESET] [SCREEN] m |

McAllen High ‘ ‘ HQKMNUREP|

CAF REPORTS MENU

Enter Selection:7

81 Club Listing

92 Club Statements

83 Club Statements [Summarized)
84 Transaction Registers

05 AQuarterly Report

86 Sales Tax Report

07 Recon - Dutstanding Transactions
08 Recon - Bank Statement

89 1099-Vendor Listing

10 Print 1099's [PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

13 Print Checks - Laser

First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

[NSAT: 100,01 [HP [ 55 cAPs Mum ove [ [ [ e | [10:54 Fri Jun 03

2. Where would you like to print this report? Type option and press the
“Return” key.

= W592 DEFAULT.W92 == x|
File Edit Config Options Trouble Print Help
| [ENTER] [sTOP | [BREAK] [PRAT SCR| [PANT FF| [PRNT cLOSE | [HRESET] [SCREEN] m |

OUTSTANDING TRANSACTIONS REPORT

NOTE: To cancel this report at any point, hold down the Ctrl key and
press the ¥ key. Then answer NO and press RETURM; Hext, type EXIT
and press RETURN

Terminal [ Screen)

Slave Printer [Connected to Terminal/PC/Mac)
System Printer (District Laserdets or Lineprinters
Save Report [On shared drive to access thru PC)

LN

Where would you like to print this report ? 2
Are you printing to a Laserjet ? N
Select Outstanding Transactions as of MM/DD/YY (Default=TODAY)? 053185

Which? 1-Check 2-Deposit 3-Transfer U-Charges 5-Credits 6-NSF 7-ALL 7

First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

Sstart| | @ @ 2 || @ [[aws.. .| Dot T | B | Do | EHEOSOHEM o
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3. Areyou printing to a laserjet? Type Yes or No. Press the “Return” key.

4. Select outstanding transactions as of MM/DD/YY? Type the last day of
the month. Press the “Return” key.

5. Which? Type 7 — All. Press the “Return” key.

6. The report will route to the printer selected.

JUN/03/2005  McAllen ISD - CAF Outstanding Transactions ~ Pg: 1 SAMPLE
11:06 McAllen High
[AUDIT.PSIUSER] OUTSTANDING CHECKS <QZCAFOUT>
As of 05/31/2005

Transact Bank
Date Transct# Date Amount Reference Description
5/17/2005 18824 <967.50> FULANO DE TAL *NHS REINBURSE COLLA
18825 <2,000.00> EXPRESS INDUSTRIES CORP *NHS CANDY
5/19/2005 18833 <125.00> FULANO DE TAL *CHORAL ACCOMPANIST
18834 <279.10> MERCHANT *CHORAL AWARDS
18841 <1,330.00> MERCHANT *SRS 2006 PROM DECO
5/20/2005 18848 <96.00> MERCHANT *BOYS/GIR
CHECKS TOTAL <87,378.38>
JUN/03/2005 McAllen ISD - CAF Outstanding Transactions Pg: 2 SA M P L E
11:06 McAllen High
[AUDIT.PSIUSER] OUTSTANDING DEPOSITS <QZCAFOUT>
As of 05/31/2005
Transact Bank
Date Transct# Date Amount Reference Description
5/31/2005 6366 112.18 29045 MISC *CANDY COMM
6367 58.00 29044 T.E.A.C.H. *REINBURSE CK#18876
6372 50.00 29039 CHORAL *FINES
6373 60.00 29039 CHORAL *CANDY
6374 20.00 29039 CHORAL *SHIRT
6375 268.00 29038 EXAMS *AP
6376 280.00 29037 PROJECT CELEBRATION *DONATION
6377 6,000.00 29036 QUARTERBACK *SCHOALRSHIP DONATION
TOTAL DEPOSITS 72,090.79

08/31/06 48




JUN/03/2005
11:06 McAllen High
[AUDIT.PSIUSER]
As of 05/31/2005

Transact Bank
Date Transct# Date Amount
5/4/2005 360
361
5/25/2005 362
TRANSFERS
TOTAL 0.00
GRAND TOTAL <15,287.59>

McAllen ISD - CAF Outstanding Transactions Pg: 3

OUTSTANDING TRANSFERS

<QZCAFOUT>

Reference Description

DONATION FOR PERFORMANCE
RECEIPT BOOK
COVER PROJECT CELEBRATION MONEY GAME

SAMPLE

08/31/06
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08 RECON — BANK STATEMENT

To access this report:

1. Enter 8 on the Enter Selection box. Press the “Return” key.

= W592 DEFAULT.W92 == x|
File Edit Config Options Trouble Print Help
| [ENTER] [sTOP | [EREAK] [PRNT SCR] [FANT FF| [PRNT CLOSE| [HRESET] [ SCREEN] Al |

McAllen High
‘ CAF REPORTS MENU ‘

Enter Selection:8

81 Club Listing

82 Club Statements

03 Club Statements (Summarized)

84 Transaction Registers

05 Quarterly Report

86 Sales Tax Report

87 Recon - Dutstanding Transactions
[@8 Recon - Bank Statement

82 109%-Uendor Listing

10 Print 1099's [PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

13 Print Checks - Laser

HKMNUREP|

First Print Explai Do Previou
Menu Menu Option Menu

Previou Next
Option ||| Option

[NEAT10.0.0.0 HP [551 [cAPS [MUM Jove | | | & |

2. Where would you like to print this report? Type option and press the

“Return” key.

= WS92 DEFAULT. W92

File Edit Config Options Trouble Print Help

[09:59 Mon Jun 06

=l= x|

| [EnTER] [5TOP | [BREAK] [PRNT SCR| [PRNTFF] [PRNT CLOSE] [HRESET [ SCREEN|

Al [A]

Terminal

Slave Printer
System Printer
Save Report

SN

[ Screen)

[Connected to Terminal/PC/Mac)
[District LaserJdets or Lineprinters
[On shared drive toe access thru PC)

Where would you like to print this report ? 2

Are you printing to a Laserjet ? N
NOTE: To cancel this report at any point, hold down the Ctrl key and

08/31/06

press the ¥ key.

Then answer NO and press RETURN; HNext, type EXIT

and press RETURN

BANK STATEMENT (FOR RECON

Route report to? (Your name) : RTORRES
Enter Beginning Date MM/DD/YY (Defaul t=TODAY): 040105

Enter Ending Date MM/DD/YY (Defaul t=Today) : 043005

First Print Explai Do Previou
Menu Menu Option Menu

Previou
Option ||| Option

[MSAT: 10001 [HP | 24:52

[caps [WOM fove ([ [ [ fe [

[10:07 Mon Jun 06
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3. Are you printing to a laserjet? Type “Yes” or “No”.

key.

Press the “Return”

4. Enter beginning date MM/DD/YY? Type the first day of the month.
Press the “Return” key.

5. Enter ending date MM/DD/YY? Type the last day of the month.

the “Return” key.

6. The report will route to the printer selected.

Press

JUN/06/2005

10:09

rt

Transact

Date Transct#

CHECKS
4/14/2005 18694
4/14/2005 18695
4/20/2005 18718
4/21/2005 18725
4/25/2005 18728

CHECKS TOTAL

BANK CREDITS

4/7/2005 154

4/29/2005 155

BANK CREDITS TOTAL

NSF CHECK
4/11/2005 213
4/11/2005 214
NSF CHECK TOTAL
DEPOSITS
4/6/2005 6176
4/6/2005 6177
4/28/2005 6244
4/28/2005 6245
DEPOSITS TOTAL

*** TOTAL CLEAR (NET) ***

GRAND TOTAL (NET)

PREV BANK BALANCE

NEW BANK BALANCE
NEW BOOK BALANCE

McAllen ISD - CAF Recon Bank Statement

Bank
Date

4/30/2005
4/30/2005
4/30/2005
4/30/2005
4/30/2005

4/30/2005
4/30/2005

4/30/2005
4/30/2005

4/30/2005
4/30/2005
4/30/2005
4/30/2005

McAllen
04/01/05 TO

Amount

<109.00>
<500.00>
<195.21>
<100.00>
<87.93>
<47,100.52>

38.00
501.86
539.86

<65.00>
<40.00>
<105.00>

630.00
675.00
100.00
40.00
39,430.12

<7,235.54>

<7,235.54>

302,281.56

295,046.02
281,733.91

High
04/30/05

Reference

30863
30864
30930
30929

<QZCAFBNK>

Description

PEAP *COUNSELORS CAMP SR AWARDS
MERCHANT *LETTERMAN'S

MERCHNAT *BOYS SOCCER CERTIFICAT
MERCHANT *GOLF CART RENTAL...
FULANA DE TAL *HOSA REINBURSE CANO

CORRECTION IN DEPOSIT
INTEREST EARNED FOR MAY

RTD CHECK (FULANO DE TAL)
RTD CHECK (FULANA DE TAL)

THE WHEEL *ADS

EL ESPEJO *PYMTS

LIBRARY *MASTERMINDS

AUTO MECHANICS *REDEPOSIT RTD CK (LO

¢+ SAMPLE

08/31/06
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13 PRINT CHECKS - LASER

To access this report:

1. Enter 13 on the Enter Selection box. Press the “Return” key.

= W592 DEFAULT.\W92 =& x|

File Edit Config Options Trouble Print Help

| [ENTER] [sTOP | [BREAK] [PRNT SCR| [PANT FF| [PANT CLOSE | [HRESET] [ SCREEN] m |

McAllen High ‘ ‘ AKMNUREP,

CAF REPORTS MENU

Enter Selection: 13

61 Club Listing

92 Club Statements

83 Club Statements (Summarized)
04 Transaction Registers

05 Quarterly Report

06 Sales Tax Report

087 Recon - Dutstanding Transactions
08 Recon - Bank Statement

089 1899-Vendor Listing

10 Print 1099's (PRE-LIST)

11 Print Receipts

12 Current Fiscal Year Report

[13 Print Checks - Laser |

First Print Explai Do Previous|Previou Next
Menu Menu Option Menu Option ||| Option

[NEAT 10001 IHP [z028  [eaPs [nom [ove [ [ [ [e [ [10:54 Mon Jun 06

2. Where would you like to print this report? Type option and press the
“Return” key. Feed Check vouchers into the printer.

* W592 DEFAULT.W92 _18] I
File Edit <Config Options Trouble Print Help
| [ENTER] [=TOP | [BREAK] [PRNT SCR| [PANT FF| [PRNT cLOSE| [HRESET] [SCREEN] Al |
1. Terminal [Screen)
2. Slave Printer [(Connected to Terminal/PC/Mac)
3. System Printer (District LaserJets or Lineprinters
Y. Save Report [0n shared drive to access thru PC)

Where would you like to print this report ? 2

Are you printing to a Laserjet ? N
NOTE: To cancel this report at any point, hold down the Ctrl key and
press the ¥ key. Then answer NO and press RETURN; HNext, type EXIT
and press RETURN

PRINT CHECKS OM LASER
Enter check number ==> 18725

Enter check number =-=> 18726
Enter check number =-

First Print Explai Do Previous| Previou Next
Menu Menu Option Menu Option ||| Option

[NEA/T 10001 HP [212a [eaps [num [ove [ [ [ e [ [11:00 Man Jun 06
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Are you printing to a laserjet? Type “Yes” or “No”. Press the “Return”
key.

Enter check number? Type the check number. Press the “Return” key.
If more checks will be printed, continue typing the check numbers.

Once the last check number has been typed, press the “Return” key two
times. The checks will print to selected printer.

SAMPLE
001438
McALLEN ISD
ELEMENTARY SCHOOL FIRST NATIONAL BANK
123 N. Main Street {958) 123-4587 22-2141-1142

MC ALLEN, T 78504
VOID AFTER 00 DAYS

PAY DATE AMOUNT
TO THE MERCHANT
ORDER OF 04/30/04 1,548.00

ONE THOUSAND FIVE HUNDRED FOURTY EIGHT AND 00 CENTS

MEMO  POLO SHIRTS FOR STUDENTS wE
WP
[|-001438]- |:0123456789|: ||-B30 456 7|
McALLEN ISD ELEMENTARY SCHOOL 001438
MERCHANT
04/30/04 1,648.00

ONE THOUSAND FIVE HUNDRED FOURTY EIGHT AND 00 CENTS

MEMO  POLO SHIRTS STUDENTS

McALLEN ISD ELEMENTARY SCHOOL 001438

MERCHANT
04/30/04 1.548.00

OMNE THOUSAND FIVE HUNDRED FOURTY EIGHT AND 00 CENTS

MEMO  POLO SHIRTS STUDENTS
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