/-ﬁ File Edit Display Reports Hnnulatinnslllinduu.l

ATTACH student comments ...

BUILD the Line Library ... #B
CALCULATE INC’s as ...

COMPOSE score annotations ...
CUSTOMIZE letter grades ...
DROP/UNDROP the “lowest” grade ...
ENTER cateqory effort grades ...
ERPORT the student database ...
INDICATE changed scores #1
LOCK the screen temporarily #L
RESET the display/report range ...

REUVERT to previous entry AR
ROUND score percentages ...

SELECT-A-GROUP ... ¥0
SELECT-A-STUDENT ... #F

SET the Teacher Aide mode
SHOWCASE special scores ...

Last, but certainly not the leastMfaking the Grads powerful gradebook options, is tBpecial
menu shown above. Many of these easy-to-use features have been introduced in other guises elsewhere
in the documentation, and even the brand new segments are virtually self-explanatory. However, I'd
bet (if | were the wagering type) that the fourteenth and fifteenth items on the list, the cryptically titled
SELECT-A-GROUP andSELECT-A-STUDENT, may have stirred your curiosity a bit. And well they
should! AHINT: Ifyou’'ve ever been forced to “volunteer” students for a class discussion or other such
activity—and were gently accused of favoritism or prejudice in the process—yoadeile these
features. Youmayeven wear them out!)

B Attaching Individual Student Comments

The first of our seventeeéspecialfunctions is one we alluded to very STl window]

briefly in theSetting Up A Classsection. (See page 15 and the 18th item “"'“‘ L

the catalog oMtG Database Fields.) Before you may utilize this functiq caLcuare iNc's as ...
COMPOSE score annotations ...

however, you must have already set up your collection of personall cysromize ietter grades ...

student comments in tRRUJILD the Line Library component. Once you| DROP/UNDROP the "lowest” grade ...
ENTER category effort grades ...

have comments composed and recorded there, you're all set to appen EHPORT the student database ...

to individual student progress reports. The Rules and Regulations fof 4y te screen tomporarity %L
feature are mercifully simple and few: RESET the display/report range ...
RELVERT to previous entry #R
. . ROUND score percentages ...
1. You may attach as many of the 100 comments in the Line | seiect-n-croue ... %6
H ’ : H SELECT-R-STUDENT ... #F
Library to each s_tudent s take-home reports as you wish, in | o i mode
any order you wish. SHOLICASE special scores ...
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2. You must separate each student comment from

the next with @omma(or comma and a space). e T
P ik #NAON i sDaden iy e, 18] RAHEY
3. You may group consecutive comments (thus Wt :-" L by pene el ok i
savi_ng keystrokes) w_ith Iayphen connegtin.g '{:.’ﬂT., I" e —
thefirstand lastitemsinthe series. Thatis, mthal _:;‘r:._':'!““. n"“"l"' — ol T
database sample at rigitennis Archer Will =7 : fsaies, [caness 1,14, 58 1 I‘.:f..:l.l‘.‘”"'
find comment$,7,8, 9, and28 at the bottom of fE::'."".'f.r'éi:""..f';. e | —
his next progress report. If you forget this| = fenia  [iugeser | i Sh—
special feature and manually enter the numbers’ ::::“ e
6,7,8, and 9, they'll be automatically replaced e [mwsn. [steeye. |2, 12 7 _
; [ [l ¥ [Chemst )
with 6-9 as soon as you press Return/Enter.

4. You mustremember teplaceexisting student comments with new ones (or completalgethe old)
each time you print your next series of progress reports. Once recordeiittthident database,
these remarks remain active and “appendable” until edited or deleted from the above field.

B Building the Line Library

If you've been looking for a place to compose personalized acad g™l window
or behavioral remarks about your charges, you have definitely arrived. P G e
is where you will compose, group, and record the remarks which maj] cALCULATE INC’s @5 w.
P i P COMPOSE score annotations ...
appended to individual student take-home reports._ You will note that y e e o ARG o
LINE LIBRARY comes to you completely empty, without even So much brop/uNDRoP the “lowest grade ...

a Sample button to stir yourimagination along these lines. ThisisSODeq fhpant ooy eriort grades ..

ATTACH individual student comments ...

we refuse to insult your intelligence, sense of style, and educati{ INDICATE changed scores %I
. . . . LOCK the screen temporarily L

philosophy with a group of canned remarks like those found in most O geser the gispiay/report range ...
gradebook programs. Such generic observations as those more oftel :Eﬂ;?;:ﬂg;eg’::g:nﬁ';;?s *R
not offend us with their poor wording, lack of “applicability,” and simplist| seLecT-a-cRouP ... %6
SELECT-A-STUDENT ... #F

analysis of complex student behaviors, good and bad. At any rate| < ine Teacher Ride mode
restrictions and guidelines for setting up y@Qa0 Line Library are few: SHOWCASE special scores ...

1. Each commentis limited @0 char-

actersof courier (non-proportional) type. THE COMMENT LINE LIBRARY

Should any statement exceed that length MAKING THE GRADE's 188 LINE LIBRARY of teacher comments is
just continue it onto the next line, and created and edited here, and then appended to student take-
then selecbothlines when tailoring stu- home documents in the REPORTS section.

dent reports.

2. You may leaveblank lines in your
library as dividers or grouping devices if
you wish. For instance, lines 1-50 might
be your comments of praise, and 60
through 100 your comments of concern.
You can always fill in the intervening
blank lines (51-60) whenever inspiration
strikes.

il il il il Pl Bl Il

cancel | [1mport] [Export | [ Done |

3. Unsure of your spelling or typing?
Then use th&xport button at right to WARNING! This familiar button will bring in theompleteset

“dump” your comments into aASCII of comment lines from another class file—not just selected parts
file for analysis by your favorite spelling thereof. Therefore, this function wittplaceany and all lines you
checker. may have entered in this class with those recorded in another.
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m Calculating Incomplete Scores

This feature found its way into tivaking the Grad@ackage through the
persistence of one of our favorite Driver's Education teachers. Becaus
scope and sequence of his curriculum was predetermined by state fiat, he
lay out his gradebook files with an entire semester’s worth of work at a ti
(You should see this gentleman useNt& Import button!) In the process he| prop/uNpRoP the “lowest” grade ...
also entered point values for each required assignment (totaling about | ENTER category effort grades ...

points for the semester), thereby assuring students that they would enter| INDICATE changed scores %I
H . . H . H LOCK the screen temporarily L
marking period with O points and a cumulative grade of F. The mathematics geser the aisplay/report range ...
negative public relations value of this scenario were intolerable for the teaq REVERT to previous entry %R
. . . . . ROUND score percentages ...
his students, and their parents . . . and something definitely had to give! | ¢ cer acroup .. .
SELECT-A-STUDENT ... *®F

The solution appeared MtG when we developed the feature at righ| St the Teacher Ride mode
Even though the program defaults to calculating Incompletes as zeroes! HIWCASE special scores ...
have the right and power to override the practice. Selectjna
Calculate INC as Excusecensures that your students will kg
evaluatednly on the work they have completed and handed celculaie INC Incompletel ssignments;
What this means is that a student who has completed only th
activities out of 30 that are required could still have an A. WHh
a marvelous option for self-paced and individualized learni
programs!A CAVEAT: You will probably want to reset each DMLY Lhose as5ignments which havs b
of your gradebook files to the original formiC = 0) when the

marking period comes to a close. Forgetting to do so will le [Cance |
great many students off the hook, so to speak. '

LGN Window
ATTACH individual student comments ...
BUILD the Line Library ... #B
CALCULATE INC’s as ... -
COMPOSE score annotations ...
CUSTOMIZE letter grades ...

EHPORT the student database ...

7

Please indicaie below howr youw with o

) Celculade 1MEC &y Incomplefe, 11N = 0F1

W Caliulale INC af EdCudid. TIML = EHC]
aelect Dhes aplian i1 you wish o epaluaie

Lomplalad &1 Sy Guikain it

B Customizing Letter Grades

LI Window

ATTACH individual student comments ...
BUILD the Line Library ... #*B
CALCULATE INC’s as ...

COMPOSE score annotations ...
CUSTOMIZE letter grades ...

DROP/UNDROP the “lowest” grade ...
ENTER cateqory effort grades ...
EHPORT the student database ...

INDICATE changed scores 1
LOCK the screen temporarily %L
RESET the display/report range ...
REUERT to previous entry %R
ROUND score percentages ...
SELECT-A-GROUP ... #®6
SELECT-A-STUDENT ... ®F

SET the Teacher Ride mode
SHOWCASE special scores ...

work exclusivelywith a traditional letter grade syg] (B fbove Average Work Shown
tem (A through F), all you must do is enter thdse
characters in the first column at right, give them
brief definition, and then assign a computationa
value to eachEXC, INC, “0", or asingle percentage.| [aBe |absent (And Excused)

Then, every time you enter a “C,” for example, your [ALP _|Almost Passed This Assignment}
Mac will show that character on screen and in sfu- [PLG _|taught Plagiarizing on This!
dents’ take-home reports and compute the mark
behind the scenes as a 76% of the assignment’s tptal [sampies] (cancel | (import] ((none |
value. s that flexibility or what?

CODE DESCRIPTION EHC INC =8~ &

Important: If you're a teacher who prefers tq /|a++  |Work Exceeds ALL Expectations | @ @ Q@ |180.8 [~
o o O 86.0 =

C Average Work Exhibited [#] e [#] 6.8

D Below Average Effort Shown o O @] 66.0

F Failing Work Exhibited [#) e [#) 56.8

I ABU Absent (And Unexcused) o O @® a.a

® O O N/A

o o Q 59.8

2 9 @ 0.8
NYI Not Yet Handed In 7] ()] @] 8.8 ([+|

Have you ever had one of those assignments that seemed to defy objective
guantification? (You know . . . points earned out of points possible.) If you
haven'tyet, you probably will; and when that situation arigledking the Grade
will be there for you. With this feature you can create any kind of custom letter
grade or symbol—or mixture of the two—you need to help assess your students’
academic progress and to motivate them to higher planes of achievement.

Screen modified slightly for documeT-

tary and instructional purposes. ‘ CUSTOMIZING LETTER GRADE ENTRY

In addition to the preset marks of INC, EHC, TRU, CHT, DRP, and -/,
you may create as many as 268 unique score entries for this class
(3 characters max). Each must begin with a LETTER or SYMBOL,
and each must be defined “computationally.” 0therwise, let
your imagination (and the Sample button below) be your quide!

77



B Dropping/Undropping the “Lowest” Grade

And now for your students’ favorite featureMéking the Grade We
all know that one of the most generous acts we can perform for our chard
to allow them to toss out one or more of their least productive scores wit
grading period. Everyone has “one of those days” in a quarter or semests
wouldn’t it be nice if we could quickly, easily, and with certainty forgive t
most damaging score recorded for everyone? Of course! But a host of hag
guestions immediately arises here: Exactly which dstine most damaging?
Shouldn't somassignment®e protected from the dropping process? Should
some categoriesAnd just how much time and effort will all of this take?
The truth is that even with five or six classes containing 35 assignments|
35 students eaclbout 15 seconds total That's it!

FYI: A great many Macintosh gradebooks tout the ability to drog

LM Lindow

ATTACH individual student comments ...

BUILD the Line Library ...
CALCULATE INC’s as ...

*®B

COMPOSE score annotations ...

CUSTOMIZE letter grades ...
DROP/UNDROP the “lowest”

ENTER category effort grades ...

grade ...

EHPORT the student database ...

INDICATE changed scores #1
LOCK the screen temporarily L
RESET the display/report range ...
REVERT to previous entry #®R
ROUND score percentages ...
SELECT-A-GROUP ... EAT
SELECT-A-STUDENT ... ®F

SET the Teacher Aide mode
SHOWCHASE special scores ...

student’s “lowest score.” In truth, such programs usually excuse the assi

ment with the lowest percentage, regardless of its relative influence within a students’s (possibly weighted) cumulative
grade.Making the Grad, however, employs a true bubble sorting routine which drops each one of a student’s grades,
recomputes the new overall score each time, and then decides which one was, in fact, the “most damaging.” And it
does in under fifteen seconds what it would take an accountant several hours to do by hand. Imagine what you can do

with the time you'll save!

The process for excusing the most damaging scores is quite simple, involving only three decisions on your
part. As shown in Screen 1 below, you must decide (1) whetreyoneshould receive the benefit of this
process, (2) whether aptegoriesshould be protected from the dropping process, and (3) whether any specific

assignmentsshould be exempted.

gn-

| BHUFFISL THE LOUMSE SUEHE | BAOFFISG THE LOUM ST SUBAE I
Brogping sTudents” “man] demoging™ scores is omre of MIES proadest
fealures. All gou must da ic selec] fhe heaeficisries, profect B ap- Meose weincl the shwinatis) ler
propriale assigemests, ol relanl  (Yow mey “umio® deapped scores PT) ol L1 LI N0 FIep & SCORE
Baler if gou minh.]
[m} 1| Archer, Denmnie §, -
i [MOPF g scare Tar CRERPOSE in clasa. (TAU and CHE auclodsdl a 2| Bomlis, Chares A,
O DBOP § scare Tar SELECTED STRIENTS anlg W] 5| Chencalier, Jamss L.
1] 4| Dickemian Michasl 0.
DO KO0 FAOTELT asy CETLGORILS Tros bin g dropgeid
N O | 5| Garcis, Fugene F.
i FROFLLT ane or more CRITGORIES rom hemg Sropged. o 5| Glean, Eeies B
00 M PEITLCT any ASLIGESLSTY Pram By drap ped. O | 7| Gresy, Eatnieen R
¢ FROPECT ane or more ASSIGHSENTS from hemg @ peed 1| 8| Homard, $laciy E. -
wamber#f scares tadrap: || | [Eeseal | mEur [Canim | [Friminm | || venw |
Screen 1: Dropping the Lowest Grade Preferences Screen 2: Selecting the Beneficiaries
[ BaoFeisG e Lowsisi somi | [ #AnFeasG THE LowisT somi |
Plesse selech the A5 IGRMERT CATEGDRIES Flaaue vedac] Dhs IS DEMMLMTE gou wish
o wiEh 10 pEatet Tr eng droep e ba pradect from The dregpisg pErocess.
ILglue
[ |MAT| MATTRIALS CHECES = | I | Fesibew DdeniiTicet ion Fesrcise  [0RAET] n =
O [FL | SPELLIRG/LBCAE DEW - O = |FeETEsT. ol linglarataiery Do LBAT] | o
1T | LITERARY ACTILITIES [m] Y| tpail | ingiliazeb linit 11 Hosewark  [0920E] T
1 | Wnr| mnimisG e IELR Y a 4 | Spal | ingMacckul ory Onid Bl Quix [09/02] a5
O o | snnL PRESTSERTIONS ] 5 | Spsa | g Wazek Unid 87 Hamssmark  [0R003] 50
O [sn | sApsima eHERE 1555 =TT wd 31 Fligs [09/04] | 1@
L1 0 | Cos*uPER LITERALE [m] ¥ | Bpa | ingdUassbal sry Bnit T Ouie  [DRVRE] 50
L] |PAE | FARLST SOTIFICETIOSS = [m] 8 | Spnl i ingflocek Uit 8% Hosewark [ D9006] 16 =
[Canim | [Friminm | [Caniw |
Screen 3: Protecting Assignment Categories Screen 4: Protecting Specific Assignments
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(including 0) or arincomplete. We will not excuse the scores RU

exclusively for its automatic dropping feature. You R&VERT to aD

forgiveness and that emanating from your warm, loving heart!

Dropping the Lowest Grade RULES AND REGULATIONS:

1. You must have recorded at ledsb “droppable” assignments in a gradebook or weighted
category before you may drop a most damaging score. This feature is desigaied to
students’ grades, of course; and if only one eligible score is recorded, drivpylheffect
anN/A (which we do not consider an improvement). By the same token, students will not
receive a DRP if they have no scores which, when excused, raise their overall grade.

2. We will drop the most damaging score for a student only if that entmyumarical value

reasons), noEXC, DRP, orV for logical ones. By the way, you may wish to assure you
students that no extra credit scores will ever be dropped in this process.

3. You may not manually entePRPin your gradebook-Making the Gradeeserves that score

one.EXC serves the same function, of course, and you may utilize it at will. Our intent with
the DRP score is to enable your students to differentiate between automated, coldhearted

or CHT (for ethical

RP, but not originate

B Entering Category Effort Grades

If you’re a primary school teacher who uses a single gradebook file for your
gLTI':f]”t;]'L“['I’:l“ﬂLﬁ;':ge"t comments | class—uwith skill areas as category setups—you'll recognize right away the
CALCULATE INC's as .. purpose of this feature. Most school systems around the country require a
oI e separate effort grade
DROFP/UNDROF the “lowest” grade ... fOf eaCh dlSCIpIIne TESELLY, it'w fime 1o sel ug gaur class rasierd
ENMTER cate ffort ades ... Ly . Fimace parnll gaur vlusenis hers, LAST MEMTE
IEI-IPI]FIhsdntaaa withinan elementary n-I:S.IHHIR:E ||,|H'.'|II'IIH,IF!. I-;: & reein il FTIMN +
INDICATE changed scores 1 class. Consequently, | T Ly
LOCK the screen temporarily L H Labegiry £ brado ; [

RESET the display/report range ... Mak!ng the Grade Land Maime Tl Kame FMA1 :.rll.ru |||“ |.|.|:r n:ll J:::: :::.
REUERT to previous entry %R pl’OVIdES ten fields | 1. [arcser |Bermin f, | [EE] *® astizeisaen
. . 1 T | 1.
e [ B « | Within the database :Irl‘_'_::::"m ;'I:':*L . | | |- T
SELECT-A-STUDENT ... %F for recording these | . irkersss |=ichesi . I — I
SET the Teacher Ride mode H T | — |
SHOWCASE special scores ... nlj]arks i and Fgacmg : :::I: ;:?,:::L — |
them in students’ | - f —
L. K .| faray, |[Exihi=rn B
rogress reports later. The only restriction here is the thr] a.[wewem,  [starmgs. | | =
manel |
[EX ) [l Ta] IS _ .o

character limit placed on each mark.

B Exporting the Student Database

If ever there was a special featureMaking the Graddhat reeked of raw [EEHEN windnw]

reporting power, it is this one . . . the ability to “dump” the entire student datak
in raw ASCII form for import into the greater application of your choice. If y¢
presently own Microsoft Works™, ClarisWorks™, FileMaker Pro™, or simil
package, you will absolutebdorethis feature, for with it you can create mailing
labels, field trip notices, emergency notification cards, folder labels, and the li
the touch of a button (or two). Interestingly enough, this capability has alw
existed withinMtG in the Export student data segment of the program (unde
File), but it involved too many mouse clicks and too much searching around ir;
100+ fields listed there. With this new and improved interface, however, you

export the complete database for as many students as you wish, from as me

ATTALHE indiu b al + ludenl Cemmenis ..
BUILE Wl Liii Library . KB
CRUCHLATE IR n |y .

COPAPIE srore smnniabisns
CUATEIZE ieiier gresdes
OFP/USEROF The “louwss]™ grade ...
FHTER £ Elinrl grades ..,
EAPIAN ine stadint sanslase .
ILDICATE rhanged srnres

LACE the soresn (e maoreriig =L
HESED Uiw dripla iy repie] rangs ...

UL AT io presir nimy

RN score percenbages .,
SELECT-B-SRDmP _ 1%
SILLCT-B-STHNENT wr
SET ihie Teacher Aids made

SHOWCHSE Specsdl SLOPES ..
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separate classes, any time you wisl)/

The screen at right features a ful
class database openedMicrosoft
Works™ . With this or similar data-
base tool you can manipulate studet
records and fields in whatever man
ner you may require, merging then
later with your favorite word proces-
sor for hardcopy publication.

SPECIAL NOTE: If generating

mailing labels is of particular inter-
est to you, please keep in mind tha
theAvery company offers a remark-
able series of Laser Labels and inte
grated software templates in suc
programs as WordPerfect™, Micro-
soft Word™, Lotus Word™, Lotus
Ami Pro, Now Contact, and more|

P 1,-\

We useRemove’Em™ all the time,
and they're great!
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B Indicating Changed Scores/Reverting to Previous Entry

These two features dfaking the Gradeould prove to be surprising uporjE2aall Window|
ATTACH individual student comments ...
BUILD the Line Library ... *®B

firstglance, because they reveal anott@ensiorio our program, anothivel

to its record-keeping ability that remains unique in the industry. Simply put,
gradebook for each of your classes possdssekayers of scoresnot just the

surface one you see on screen and paper. Every cell in the gradebook is ¢
of showing—and calculating—not only the current, active score, but also
one which preceded it. Every time you edit a score we store the previous §
behind the scenes, just in case you ever wish to peek airieven revert to

it. Sounds great, but how can you tell exactly which of your scores have
changed? Just select ttNDICATE changed scoregunction at right, and a
small black boxwill appear in the lower left corner of any cell that has be

edited. (See assignments 29 and 34 below.)

CALCULATE INC's as ...

COMPOSE score annotations ...
CUSTOMIZE letter grades ...
OROP/UNDROP the “lowest™ grade ...
ENTER cateqgory effort grades ...
EHPORT the student database ...
INDICATE changed scores 1
LOCK the screen temporarily %L

RESET the display/report range ...
REUERT to previous entry: ¥R
ROUND score percentages ...
SELECT-A-GROUP ...

G
SELECT-A-STUDENT ... ¥F
SET the Teacher Ride mode
SHOWCASE special scores ...

But then, you may ask, how do you know what the previous score for that assigraseithere are two ways,
actually. First, click upon any edited score, and then seleRRENERT to previous entry option shown above.

O =————— sample Gradebook =]
ASSIGHMENT HUMBERS-———+| 271 28l 2ol ao| a1 a2z 34i 35| 36| CURRENT
ASS | GHMHMENT CATEGORIES—: | LIT: PAR: SPL: OFT| ORL: LIT: LIT: URT: OFT ‘ STUDENT ’
ASSIGHMENT VALUES————— S 98 230 300 182 20 1000 & ¢ 100: 200 TOTALS

1|Archer, Dennis E. 44: 250 24! 121/ DRP; 75! « | B- 76, 4=C ||
Z|Bowles, Charles A. 8 21 @8 =0i 700 W Cof1E0 61.5=0 =
3|Chancel lor, Joames L. 42! ORP: 24! 162 40! 86+ C+ | 164 26.0=B
4|0ickarson Michael R. 330 250 280 196 431 T8l w1 B {120 82.6=B
S|Garcia, Eugens F. B 25 zei{OF| 40) V2 i EB- 164 75.7=C
GlGlenn, Helen B. EXCi EXCi Z7V: 164| DRP: 86i~/+: A {172 ==
7 |Gray, Kathleen R. 30¢ 250 20 33D T2 W4 O+ 70.5=C-
S|Howard, Stacey E. DRF 200 152 40! 20 « | B+ 156| 75.5=C+ |[+|
Fino | LI T[] ScoRes ¥
ASS IGHMEMT TITLES FOIMTS ITEMS X-FACTORS
20: Spel ling/Mocabulary Unit 0% OQuiz [10/21] 30 1.000 i
30; QUARTER | : Uocabulary Final Test [10/211] 182 1.000 ﬂ
31:01SCUSS: “Essence of Leadership® [10/24] S0 1.000 -
[« i D2
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Immediately following the wordntry you will find

a colon and the previous score for that assignment.
A second option is to type the “hot ke@bmmand

+ R (for REVERT) and see what score appears in
the cell. You can always toggle back and forth
between old and new scores to see what effect the
change has upon a student’s overall grade; as long as
you don’t save the class to disk, no harm is done.

Consider the possibilities of this feature: If you
pretest skill and content activities in your classes,
you can now record such preliminary scores in your
electronic gradebookwithoutadversely affecting
students’ current overall grades. When you set up



this new assignment entry, give it a point value/ @nd then enter your pretest data as usual. The check mark

“neutralizes” the entire assignment column, as you know, and no one’s cumulative grade is affected in the slightest.

Then, when it comes time to record post-test scores, change the value of the assignméta ftemealPoints
Possible and enter your new scores right over the old odeking the Gradevill remember the earlier pretest scores
and present them for comparative analysis whenever you wish.

Likewise, itis thiREVERT feature you must use to “undo” an edited score and replace it with its original. Keep

in mind, though, that if you ever get off track entering a set of scores, any corrections you make will unavoidably create

“previous scores” in the process. However, you can always hide the telltale little boxes again @dtnhend +
I “hot key,” and no one will be the wiser.

B Locking the Screen Temporarily

Very little needs to be said about this special feature, of course, bUTSEEN window|

importance to the security of your gradebook cannot be overestimatgdaiAcH individual student comments -..
especially if you're fortunate enough to have a desktop or portable MacinfoshLcuLate INC's as ..

in your classroom. Every time you're called away from your workstation fhgote0st score annotations ..
opportunity exists for a student or students to prowl around without supervisSi®aor/uNDRoP the “lowest” grade ...

in confidential data . . . and that we cannot permit. So, a quick stroke of thiglER category effort grades ..

Command + Lkeys will temporarily blank the screen, disable the program, 8ndnoicate changed scores 2l
bring up thePASSWORD entry window. At this point all the usual rules an@eELSIEE IR T RSN
y .. . RESET the display/report range ...
regulations for regaining full access to your program will apply. REUERT to previous entry =R
ROUND score percentages ...
AS EXTRA SECURITY: Even if a student “hacker” does a hard resgtsELECT-A-GROUP ... 6
SELECT-RA-STUDENT ... *F

of Making the Grader of theCPUitself, fear not . . . for in that scenario the et the Teacher Ride mode
opening password screen is still in the way of unauthorized browsing! SHOWCASE special scores ...

BUILD the Line Library ... #®E

USTOMIZE letter grades ...

PORT the student database ...

B Resetting the Display/Report Range

WA E N Window

ATTACH individual student comments ...
BUILD the Line Library ... #B
CALCULATE INC's @% ...

COMPOSE score annotations ...
CUSTOMIZE letter grades ...
DROF/UNDROF the “lowest” grade ...
ENTER category effort grades ...
EXPORT the student database ...

INDICATE changed scores #®1
LOCK the screen temporarily L
RESET the display/report range ... .
REUVERT to previous entry %R
ROUND score percentages ...
SELECT-A-GROUP ... ®6
SELECT-A-STUDENT ... %®F

SET the Teacher Ride mode
SHOLWCASE special scores ...

keeping in mind that changing this entrgre changes it

internally everywhere else (including the first class set :’:L‘,L?,‘::‘;1":‘:‘,',i:,’:‘,;',":';;“,’,:f‘,,"l';:,‘.’::',:‘,"u“.’,‘,',',',':!.“
screen). BOnres Bllied, HEUSSIER, i Moy (R The regs

Step 2: ' You may modify any or all of these four values t
reflect the parameters of the new grading period. M¢ = :
likely, you’ll change only the first sets of numbers toindica |[frenebent Daatsea Frnies for | Assignmesis[I | ihosgh [128 ]
the new starting point of your gradebook. Thatis, if Quar| | Grasehsas raicusatedfar: | Assignmesss [| | thoosgs [328 ]
| contains 40 assignments, then Quarter Il must begin w

assignment 41.

This Making the Graddeature was designed for those who like to start a
new grading period with a fresh gradebook—nbut at the same time must keep
student data close at hand for later computation. Thatis, when Quarter Il arrives,
you may be required to begin with a clean slate for everyone, knowing fully well
that Quarter I's scores will be factored into a final grade in another few weeks.
Although this may appear to be a complicated process, starting over from
“ground zero” when grading periods change is a simple two-step process
requiring the modification of a maximum of five fields.

Step 1: When an official grading period changes, so should its official title (in
all likelihood). All you must do is click in the highlighted box below to update
the name of the cur-
rent grading term,

| SLTIISE DI LAY ALFIAT R !""II

i Ofdir Dh SRR DUE gradindg [=:red i, ceakiale 4100
pErfarmén e 1oF a dgislalic anil ol s Badg &0 T i

e Cerreni Grading Ferm: PRk i | koA

Lol e
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Setting the display/report range RULES AND REGULATIONS:

1. All new Making the Gradelasses automatically default to the maximum display/report
range of 1 through 320 assignments.

2. The number of the first assignment in the display/report range must be less than (but nat 0),
equal to, or only one greater than thenber of assignmentgecorded thus far. That s, if
you have recorded 40 assignments for Quarter | and wish to change the display/report range,
you may enter any number between 1 and 41 as the starting point of your new gradébook
permit no columnar gaps in your official class record

3. The firstassignment number in the display/report range must be less than or equal to the last
assignment number inthe range. Thatis, you may display assignments 40 through 80 orjeven
40 through 40 if you wish—burtot 40 through 25. Down withon sequiturs

4. Changes in the display/report range parameters take place immediately upon clicking the
Donebutton. However, remember that no change is permanent until you save the class to
disk once again.

5. Also keep in mind that even though your gradebook is being displayed and calculated|for,
say, assignments 40-80, assignments 1-39 are still “there,” just waiting to be activated again
when the appropriate time comes. Nothing is ever erased or otherwise destroyed with| this
feature—it is only stored temporarily in a back room of sorts, awaiting your beck and call.

B Selecting-A-Group and Selecting-A-Student

ATTACH individual student comments ...
BUILD the Line Library ... #B
CALCULATE INC's @% ...

COMPOSE score annotations ...
CUSTOMIZE letter grades ...
DROF/UNDROF the “lowest” grade ...
ENTER category effort grades ...
EXPORT the student database ...

INDICATE changed scores #®1
LOCK the screen temporarily L
RESET the display/report range ...

REUVERT to previous entry %R

ROUND score percentages ...
SELECT-A-GROUP ...

SELECT-A-STUDENT ...

SET the Teacher Ride mode
SHOLWCASE special scores ...

And now, two favorite features daking the Grade As the first official users dérade Busters Maave can’t
tell you how much fun we (and even my students) had with these functions. In fact, sophomores and seniors alike
became virtually addicted to them—so much so that almost no one would volunteer for anything—collectively or
individually—without “Saggy and Sassythgir nicknames, formed from the acronyms). | personally found both
functions indispensable after a few uses, for they ably took the heat off my shoulders when it came to picking students
for group or solo activities, placing it squarely on the circuits of a fair, disinterested microchip where it belongs!

To be sure, much consternation has been voiced recently, in both public and private circles, concerning the
selection of students within cooperative learning situatibosve tend to favor boys over girls as volunteers for math
problems, say, and girls over boys when it comes to music and literature questions? [sossidgio be impartial
and unbiased in such an intricate, value-based selection proc¢ess® is now!
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SELECT-A-GROUP: You will note that the first screen of this feature is remarkably similar to the second

screen 05-A-S. Your first step at this point is to exempt students not available for the learning activity at hand; then

you must decide how many of th
remaining students should be placefd
into each assemblage. (By the way
we definegroup as a minimum of

two students who can work togethef
for areasonable length of time with-
out trying to strangle each other.)

Once this number has been en
tered, we divide it into the number
of active participants in class, and
the number of groups is set. Keep
in mind that some of your students

STUDENTS EREMPTED FROM TODAY'S SELECTION:

oooood
il b el bl o

SELECT-A-GROUP
PREFEREMCES

Archer, Dennis E.
Bowles, Charles A.

i » |

Chancellor, James L.

Dickerson Michael R.

Garcia, Eugene F.

Glenn, Helen B.

Le]

may appear in groups smaller than
the preferred number at right, but
‘tis unavoidable. Whoever is “left
over” must be re-placed by hand,

The preferred number of students in
each group (2 students minimum): EI

=)

SELECT-A-GROUP
PRINTING

DATE of Document: |OCTOBER 15, 1998 |

Its TITLE: |PFINEL DISCUSSION GROUPS |

@& Print as GRAPHIC Certificates 2 Print as TEHT Lists

Print II

[ Cancel ] [ Page Setup ]
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1
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And here they are—the official presentations of
Making the Grad&elect-A-Groups and their constitu-
ents. You will note that we offer two very different
configurations of these lists: the certificate-like version
above Print as GRAPHIC Certificates, one grouping
per page) and the text-based catalog at ®fint as
TEXT Lists, all groups on a page).

An Insider’'s Tip: If you'd like to print all of your
groups on a single page—but in certificate form—the
Mac OS will come to your aid. When each of the above
graphics is displayed on your screen, pr8bift +
Command + 4(in that order and holding down each
key). A set of cross-hairs will replace your cursor, with
which you can click and drag a constrained snapshot of
the window at hand. All captures will appear in your
Mac’s main window as “Picture 1,” “Picture 2,” and so
on, and all can be imported into the graphics program of
your choice, trimmed and rearranged, and then printed
for posting on your classroom bulletin board.
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SELECT-A-STUDENT! |

1 2 3 a 5 5 ? 8 9 10
11 12 13 14 15 16 17 18 19 | 2a
21 22| 25| 24| 25| 26| 2¢v| 28| 29| 38
31 sz | 53| 34 s | 3| s | ss| | e
4 gz | a4z | as | as | as | av | 43| a4n | s
51 se | 53| @4 s5 | s | sz | ss| sy | e
81 s2 | 63 | 4 s5 | 65 | sr | e8| e 5
i ¥ 3 74 e % 77 ¥ | s

[ setectt ]| [ Finished |

SELECT-A-STUDENT: You will notice on the first screen of this feature that only those roster position
numbers representirggtive studentsare black and selectable—all absent or dropped students and empty roster slots
are automatically dimmed and “out of play.” Before you cBekectland commence tH@ASprocess, however, take
a look at thePrefs (Preferencespox below:

You know how most students
are—choose 'em once in a class
discussion and they think they’re
invisible for the rest of the period!
Should they be?oudecide here
how many timesSAS can elect
your charges for participation be-

SELECT-A-STUDENT
PREFERENCES

The number of times students may be
selected before becoming “immune™:

STUDENTS EXEMPTED FROM SELECTION:

0 [ 1. Archer, Dennis E. E fore they become immunized.
1| 2.|Bowles, Charles A. = I
Likewise, you may exempt any-

O | 3.|chancellar, James L. one from th&ASprocess by click-

] 4.| Dickerson Michael R. ing on his or her name here. Be

O | s.|Garcia, Eugene F. sure to remove anyone who is ab-

O | 6.|Glenn, Helen B. - | sent or otherwise should not be

o chosen for personal, emotional,

[ cancel | [ Edit Messages | | physical, or financial reasons.

Once you return to the ma8ASscreen and clickelect(or presfReturn), you'll hear a series of short musical
tones as the computer moves the selection box around the grid. The chooser dramatically slows as it moves among
still-active roster position numbers until the winner’s name finally appears!

The sample screen at right is identical for all selecte
except for thenessage fieldelow the student’'s name|
There you'll see a series of customizable remar
which will, no doubt, raise your students to unheard-
levels of excitement and commitment to acadeni
excellence! Two such comments:

%fz//m/mm

Keigeim R, Wingtan

You don’t have to )
You are the first

wait a moment longer—
the spotlight is all yours!

You have our permission
to sit this one out ...

NOT!

lucky winner of the
Select-A-Student contest!
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B Setting the Teacher Aide Mode

Call it paranoia (or a heightened awareness of FERPA regulations) JEFYSl window |

it's difficult for many of us to permit students, paraprofessionals, secretaif ATIACH individual student comments ...
BUILD the Line Library ... #B

or other helpful souls to enter data—unsupervised—into our gradebooks caLcuLate INC's as ...

attendance records. First among many concerns, of course, is the isq§ COMPOSE score annotations ...
s . CUSTOMIZE letter grades ...
accuracy. We knowwe're not perfect—and we have a personal, firsthal pgop unpRoP the “lowest* grade ...

involvement with such data! So how can we be comfortable with others’ n] ENTER category effort grades ...
EHPORT the student database ...

casugl involvementwi';h our students’ rgcords? Otherc_oncernslie i_n_thee TSRS o 18720 s ®1
of privacy and security. Should a third party be privy to sensitive g LOCK the screen t;amnnrarilu #L
proprietary information and, hence, have virtually unrestricted editof Fryi e arhe aniy o

control over it? For all these reasons and more, most of us could n| ROUND score percentages ...

H H : H SELECT-R-GROUP ... %6
eptertaln the thought of a teacher alde—u_ntll now. Selectingeheher SELECT-R_STUDENT ... sF
Aide Mode from theSpecialmenu automatically transforms the “regular SRR I -

gradebook screen below left into the “empty” spreadsheet seen on the lgereecASE special scores ...

[ Samgle Eralekhaak e [ : Snmgle Eradekaok =il 2]
i EEE T FEt | FET e "IELE K J'I an ap dapl aal o |
[ DA i sngesr b e I | | | 1 ] [
| @ '--: | 1 | e v £=T LY | |
'i-|-€|r|- e B i ™ 7= .'IEI.H' ™ -! TE. ddal o I;-.-cln- Desdtakl K | b=
2ieina, Chowise i - e M M o€ |13 Bl map [N 2|iesina, Chawise B |
l!.-q.n. e, busa | 42/ T ee] d0) @ weeie | 1ed] | e 0eb l!.-un. lor, daa L
3} B kg Medreakl A | M Immy n™ S B [ ] # | B ckargan Nedeal A
:II..u.-... Eimeh F LI W 41| T LS 184 TE. P m | i, Eimgmen F
'-Ia . Hiles @ EEC BV 26 l!-l!l."ll W oS A |'.'! Bl Sy B B, He e W
?Emi, Eathiss R N N WO M TS I | T Sl P|emi, mathiss R
| ey [ o m2] ) w0 e lee i | o | B
w1 ) — oz ]l lEm £ e -
3u COPURITION |° Tre natrs of fon |Gl | o0 | 00| | 0m ||= ) -
TN CRFRIER || Epallirg Firsd Tesd  |I5/781 | 700 | 0@ | 7 &m0 L | | |
e x

In the second sample screen above you'll notice that all student scores have momentarily disappeared and that the
first available assignment column is now 36. And therein lies the beauty of this special function: Your aide will be
completely free to entarew assignmentinformation

| Macinteshd only, and he or she may not change, access, peruse,
' —— browse around in, print out, or otherwise examine any
[ Fom day Kies Fradwstions, Inc other data. Should your helper “accidentally” attempt to

DI1ERI1-99 Al rights resereed . .- .
enter a restricted area, the familiar screen at left will

! h.. Mkl the Cinie™
appear, asking for your password as authority to see such

¥our progrem is curmeaisy “locked” in the TEACHES BiDE | Cancel | Keep in mind that selecting theacher Aidemode
i ke sets theVitG application itself to that configuration, and

not just the class file that is currently open. That is, if

your aide closes Period 1 and then opens, say, Period 3,

it too will be set to the restricted entry mode. Closing the program, relaunching it, and then opening another class
effects the same result. There is simply no way to circumvent this security measure without your password, so guard
your code carefully!

B Showcasing Special Scores

Last, but certainly not the least, of thaking the Gradé&pecialfunctions is the ability to highlight scores (or
ranges of scores) in a special font within the gradebook screen. Entirely a display funcB6iQWEASE special
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scoresfeature is intended to emphasize at a glance those student assign EEHtal window |

you determine to be of a particularly noteworthy nature—good or bad. |NgTAtH individual student comments ..
, . . . ILD the Line Library ... =8
doubt, you've noticed theutlined scores sprinkled throughout many of the caLcuLate INC's as ...
sample gradebook screens earlier in the documentation. Finally youiyow| Eﬂ;"u':jfzfl';rt‘:eﬂr"g"f;:;'S"“S
they’re displayed that way! DROP/UNDROP the “lowest” grade ...
ENTER category effort grades ...
ERPORT the student database ...
O Sample Gradebook B INDICATE changed scores %1
ASSIGHMENT MUMEERS----»| 27 28! 2o so| 311 32! 33] 34! 35| 38| CURRENT LOCK the screen temporarily L
‘ > RESET the display/report range ...
ASSIGMMEMT CATEGORIES-:| LIT: PAR; SPL: OFT| ORL: LIT: LI1T: WRT] OFT STUDEMT REUERT to previous entry %R
ASS | GHMENT WALUES————- S| =i 251 20f 122 S0 100F o 1008 200 TOTALE __| ROUND score percentages ...
1|Archer, Dennis E. 44i 251 23 121|DRP] 76! i B- | EW TE.4=C | SELECT-A-GROUP ... #6
- = SELECT-A-STUDENT ... sF
Z|Bowles, Charles A. = z0ilE@| =0i PO w40 Cf1zZ0 61.5=0 SET the Teacher Aide mode
2|Chancel lor, Jomes L. 42 DRP: 231 1623 40f 86 '+ C+ § 164 86.0=B SHOWCASE special scores ...
4|0ickerson Michozl R. 35 251 2V 156| 450 V8l Wi B 120 82 . 6=B
S|Garcia, Eugens F. 2 25 20:0@F| 40: 2 i B- 164 TS P=C
B|Glenn, Helen B. ExC: EXCi 29 164| DRP: 26: '+ A 172 a0, 9=A-
7|Gray, Kathleen R. 9 23 30 35 T2 WG+ 0. 5=C—-
S Howard, Stacey E. CRF 128132 400 200 « B+ [ 136 72.5=C+ |[+]
Firo | (KN} [u] » |[ scorES W]
ASSIGHMENT TITLES FOIMTS ITEMS xX-FACTORS
24 COMPOSITION 1: The Hature of Man [10/281 100 100 1.000 =
32/ 0URRTER |: Spelling Final Test [10/281 200 100 2.000 E
26 =
[« [u] ]

| Showcasing the Down Side|

The outlined scores shown above are those which resul
from the criteria entered at right—specifically, all scorefs

SHOWCASING SPECIAL SCORES I

With this feature you may set a percentage range
ted above, below, or between which student scores
fall into a “special™ area. For instance, if 60% is
your lowest passing mark, scores less than that

having a value equal to or less than 59% of an assignment’s wiil be ouilined to stand out.

total points possible. With this setup one’s attention
drawn immediately to the failing scores within this class.
Keep in mind that the whole numbers entered in the
boxes will also include any and all decimal values at-

tached thereto (59.99%).

SHOWCASING SPECIAL SCORES

With this feature you may set a percentage range

above, below, or between which student scores
fall into a “special™ area. For instance, if 60% is
your lowest passing mark, scores less than that

will be @OEIDEG to stand out.

Greater Than or Equal To %:
And Less Than or Equal To %:

86

S

Greater Than or Equal To %:

59

And Less Than or Equal To %:

5e

| Showcasing the Up Side |

The screen at left reveals how easy it can be to highlight
your students’ positive achievements, as well as their
negative ones. Entering 100% in the first box (and leaving
the second empty) will result in every perfe@nd extra
credit—score’s being outlined in your gradebook dis-
play. (Highlighted/outlined scores will appear in their
regular font styles within student take-home reports. Once
again, this is a display feature only.)



