'-ﬁ FiIEI:EIDispIﬂg Reports Special Window

Undo #Z
Setup Info 3
Entry Mode 4
Empty/Blank/Clear ...
Cut 2H
Copy AN
Paste A L

Once again, and as usual, entering information intbit@Daily Record is so simple and intuitive that
little more need be said as explanation. However, and for the truly fastidious, please permit a few words of
enlightenment. In order to save as much of your valuable time as possible, we shall completely ignore the
File portion of the Daily Record menu bar (above), for every element thereof has been addressed previously
in the gradebook division.

B Changing Term Starting, Finishing, and “NS” Dates

mﬂisplag Reports Special WMindow |
Undo L

S5etup Info Calendar DATES ... -, #D
Entry Mode 4 Daily Record CODES ... #R
Empty/Blank/Clear ... ABSENT/TARDY Categories ...
Cut £
Copy #C
Faste ED

The best laid plans of mice, men, and teachers often go astray, as do first and last days of school terms
and officialNo Schooldays. (Thank heaven for the occasional unscheduled Snow Day here in Colorado
Springs, or I'dnevercatch up with grading.) At any rate, when setup dates require modification, for any
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reason, we providsvo avenues for you to do so. Of course, selecting§thiemenu option on the previous
page will take you directly to th@éalendar DATES portion of the program (left). But, if you prefer, you
may move the bottommost slide bar of the

. . . o Sample Gradebook - Daily Record =—"—"FH B
Daily Record to the far right and click any
AN MAOHTH OF TERH ——-—— » [0 10; 10] 1a¢ 1] 1a; 1o} 1o¢ o 1a] 0] 0] o] 1a; 10
where within theNO SCHOOL DAYS box. DAY OF TERM ——-—-—— o L N N N N s O
DAY OF WEEK ————-— L [ HET T UET THFR] HE T THFR| WAL TUWET THFR
1ifArcher, Dennis E. TU TUE TU TUE TUE TUE RE| TU T [«]
‘L";J:“Ifl::v‘:l':';_:-“" ZiBowles, Charles A. TU TU E
“ 2 iChancel lor, James L.
- FiehLE SR OAE Tl D@ ol e FIH ] sl B A
-'\- 1 LT s ol Thks gradiag e, (B anm 4 chk?r'son Hichal R. ASi AS! TL: TL TL AT: TU
Relialcing the Jivde ™ | bar i active mesk mag ant presd 5.0 Sifarcia, Eugens F.
BiGlenn, Helen B. AL AP AP AP AP
TiGray, Kathleen R. RE RE HE: AE
Them FERET dlayg ol lhe Serre: | GEARE NETETINEE LB [RLET & iHoward, Stacey E. TU: TU Tu [~]
FIND K1 [l ]
e RAVT ey an e senl | pRcReend | imample: VB2 B MO SCHOOL DAYS
T LAEOR DAY N 0,/07 /08 -
b}
"Cancel | | impoat | [ Tmpsri iRTIRE Dadg Grcerd ieiep] | Hesp |
=
Calendar DATES Setup Screen
[«] I I 2

B Modifying Daily Record Codes and Categories

I]isplag Reports Special Window |

Undo e
Setup Info Calendar DATES ... #D
Entry Mode (& Daily Record CODES ...  #R
Cut a&H
Copy L
Paste A L

Remember, you were warned this was going to be eas¢hanging your attendance/behavior codes
and descriptors is identical in every respect to the feature above. Selecting the option from the main menu
takes you directly to that part of the setup process, as will cliegkipgsherewithin theDAILY RECORD
CODESbox at screen bottom. At the samg

sample Gradebook - Daily Record =——=F1H
time you can edit those categories which fgit— _—=— == —
into the realms oAbsenceandTardiness DAY OF TERN RE P RF I AU RS AT TU TL UN AESENT TARDV
DAY OF LIEEK
i SR B DL 1iArcher, Dennis E. 2:0f 0: 0f 0f of 2811 10 4 12
Vil @l Ui i 0y % i Wil ] ol | 804 fabisni i 2 iBowles, Charles A. O: o 0: oof 0 o0 0 4 10 o ]
Nanercey ang [ordies ond we' B oind 5aem for ermarsret ZiChanesl lor, James L. 2000 0 0 0f o0 0 0 Qi 0 2 [u]
Fusli Beseriplion BEswni] Ranky 4 :0icker=zon MHichasl R. 20 00 0F o o0f o2 3 2 30 7 5
B | iR TACESEE a8 REEFHTISI d | O SiGarcia, Eugene F. 0 0f 0f 0f 0f 0fF 0Of 0OfF 0Of 0 o o
Ld "":I:'r TEl '“I"""”': 'r'l’:"'. M | 0O & Glenn, Helen B. 004 000 10D 10O S 1
.:' '::'.i-m "'I';':'"’:'::L::"Jm:.l ! ; ! .JI 7ibray, Kathleen F. T T T S e v I i
Bl | ARWAT: LnCRCLGED B WOABLE | B | [ 8 iHoward, Stacey E. oo o e e e el e el o 0 3
i | dkinE: SisEWT RS | B | O Fino | | [«F D
B | HEME T DELFSS I00 | EDR L] B, 4 [m} DAILY RECORD CODES
m | LY T ]

;" .“:; _:E:: 'E_u:':"';': I"'.’I‘:f' 1 d | & |TRE.ABSENT:  EXCUSED BV PARENT(S2 |6 RS ABSENT: SUSPENDED (UMEXCUSED)
e PP RTH § 8 o et ISEE. S RESENT T PRESARRANCED BV BRRENT T AT RESENT T TROSNT YT FRG ShgaC )
i : 108 TR B a] 8] HTRFIRBSENT B THTE T SEHGEL FURCT THN | &7 F0 TRRDY Y EUASS GAND INERCUSED S
et ] [Femi] Crmmi ) 4CRTTRBSENT T TN THE TR TRRARY S |4 TUITAROY T8 ELASE 8 UCE-RSV LATET

LAy
5 ALRBSENT . UNEXCUSED BV scHooL 3 | 6 NI INFREFARED FOR CLASS RCTIUTTVI
[« [»]~

WARNING! While we enthusiastically
support modifying a Daily Record Code, you mestertransform its basic message once that item has been
used. Wording, spelling, punctuationeS! ContentNO!
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B Choosing the Mode of Data Entry

m Display Heports Special Window
Undo B2
Setup Info 4
Entry Mode Sequentially

Cut

Copy
Paste

Empty/Blank/Clear ...

Randomly ...

3EH
#C
A L

For brevity’'s sake, we have temporarily combined3baquentialandRandomentry options from the

Daily Record (above). We did this because (1) both methods are intuitively obvious, we feel, and (2) they

(5] Laamipe brodabiok - Dilij Bedond [a]=]
- . . ':. . I:I. I:I. qll. . . H,I. LI
L4 LI X 1 = L ¥ -5 I3 X 37
e m T U TH FFIII\- TS U T™H '!.l = U ™M
o, JaEreir T T ll'l | Tiy T TUl ] L L
Fur g A nd i
e g T 8
4 Dichardes Medrss) | il el T T L i
[ r |
oty gy, ot L L.l L L.l L. b B |
lgre Faig= B I Al =
Breny  EKadds lme 8 Il'I'. - - -,
e, Lo e iy L1 1
| {E1 |E o]
1P ST FITARET: B PARTTCR G |6 B SRSPHT  SGSPDEEE | AIDEEd 1
" T PP - Y FRREAT ® BrAEEITTT . TREFETT Q) PRI ECHOIM
T O AT COFLE WO FLECT M W T AR 7O O DA LY
4 B T 7 Ten rw e | R TeEY W G A s-R-8-y LHTE
E ) RRAHT ROl (I SR |3 LA R ol e BRI T
NN a0

Choosing to enter informatiaiandomly brings
up the screen atright, a spittin’ image of the gradeboc
random entry screen. At the top of the window W
remind you of the date for which you're recordin
information, but that's about the only difference

are virtually identical to their counterparts in M&s
gradebook. At this point, loyal userdearfade Busters
1/2/3for the Apple lle/c/gs will be gratified to see that
the Daily Record is wide open and completely avail-
able for recording information—not just one day at a
time. (Wedolisten to your requests, colleagues, and
with a wonderful platform like the Macintosh, imple-
menting this request was a piece of cake.) To enter
your datasequentially, just click in the appropriate
day’s column, enter a code number from 1 to 0, and
pressReturn/Enter.

| Friday, ficicher 0, 1698 |

1. Hriksir, Desn 01,

LSS BT it L
e!.. Liorvin, Degje 15,
JI‘: hienn, Hellen B,

T. Grai), Eaihee 07,
N B Hiswand, Slac 19,

i Hmfimgfen, 0§9.
Hutlan, dlep 4

Figram, the 1.

(!§ Aoaplea, Char 12, dameen, Bepe 337,
IS, Jenkine, Lgn 25

Ensnt, Hife S8
KEoskerman, 245
Ler, Immara #0
Leisis, Julfe 27,
i Coin, P 0.
Eargan, Onm 29,
Riss, Timedh 30

Do Erisli 20,
M Eray, Shel 2

Proaiei_Jr,, o 31,
Hagmind. La 34,

- Mulledge, i 25,

Tampaan, fw 14,
famiim, WeEle 37,
F1_oJoemiies, I 24,
Torerae, Jer 24,

\lhas1on,. Eri 8,

Fader, Jire
surdn bk, T

“look and feel.” All you must do is enter a student’ge
roster position number, then the applicable daily recOrdur usicn srwaest ss yss wish ts sater s baivg Beesra coser 5|
code, and the task is done.

Daily Hecord Dade e Jamss L. (haralioe | |

| Comem | Oura
o e L - AQUICK TIP! Here’s how to have the best of both
3 ;';:: :;“,, I:. : 2 ““, ‘E: - worlds—random entry from the sequential entry screen.
ey T 1. Click in the specific day’s column for which
S[charren Fichas & COC LS L you wish to record data.
1 g e 1 LI 2. Then click in theFIND box, making sure you
e T T 11 B leave the pointer arrow restimgthin the box.
s i ™ T S — 3. Type any unique portion of a student’'s name
= ommrs i ) | andpesReumiEner.
A[STARRDITTLL {TF W TR JTLITWER T CLMS § WA ey 4. Enteracode numberand then clickthe mouse
K1) =] button. Voila! You're back in thé&IND box!
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