@m Digplay Report:  Special  Window

Undo Chrl+£
Setup Info »
E nitry M iode »
E mpty/Blank./Clear the Daly Record ...

Cut Chrl+
Copy Ctrl+C
Paste Chrl+

Once again, and as usual, entering information intbit@Daily Record is so simple and intuitive that
little more need be said as explanation. However, and for the truly fastidious, please permit a few words of
enlightenment. In order to save as much of your valuable time as possible, we shall completely ignore the
File portion of the Daily Record menu bar (above), for every element thereof has been addressed previously
in the gradebook division.

B Changing Term Starting, Finishing, and “NS” Dates

Dizplay Reports  Special  wWindow |
hdo Chl+=

Setup Infa Calendar DATES ... Chrl+D

Entry kode » Draily Record CODES ... Clrl+F

ABSEMT/TARDY Categories ...
E mpty/BlankClear the Daily Record ... Sl

Cut Chrl+
Copy Crrl+C
Pazte Crl+4f

The best laid plans of mice, men, and teachers often go astray, as do first and last days of school terms
and officialNo Schooldays. (Thank heaven for the occasional unscheduled Snow Day here in Colorado
Springs, or I'dnevercatch up with grading.) At any rate, when setup dates require modification, for any
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reason, we providsvo avenues for you to do so. Of course, selecting§thiemenu option on the previous
page will take you directly to th@éalendar DATES portion of the program (left). But, if you prefer, you

may move the bottommost slide bar of the :
Daily Record to the far right and click any =St REIALl SRR
- . MONTH OF TERM - ® 10¢ 10¢ 10¢ 10¢ 10 10§ 10§ 10§ 10§ 10| 10 10 10i 10¢ 10
where W|th|n the\lo SCHOOL DAYS bOX- 0AY OF TERM oo B F TR R TR E I P T I T S T T E - E
DA OF WIEEK -veeses ¥ i TU: W TH: FR ME TUE Wi TH: FR M TIE W TH: FR
o T 1ifrcher, Dennis E. TU TU: TU TU; TUS TU: AE| TU L -
" \OIR D RECRA SBOwiES, ChATES A T T
[ - Plakis dans e kil s o thas THILT s LEST dia o 3iChancellor, James L.
. = B g ey (Tl s b ey e e 4 Dickerson Michael R. A5 ASETL TL L AT TU
.hl.".h.”-‘*-.ﬂ_'h-""‘“"“_ o 5iGarcia, Eugene F.
6:Glenn, Helen B. Alli APi AP APP AP
7 iGray, kKathleen R. AE AE AE! AE:
TreFRGT eyl e b [N vl LA % | Howard, Stacey E. Tu Tyl T hd|
FIND | |L| _I [
Tl LA T oot b [T Errmly 1077070 MO SCHOOL DAYS
ZEBLILON PIKE DAY D9s36a4 d
tacel | o | e LML Doadp Pcceed S [ nai |
Calendar DATES Setup Screen L]
P R iy
B Modifying Daily Record Codes and Categories
@ Dizplay Repaort:  Special  Window |
Unido Chl+Z |
Setup Info Calendar DATES ... Chrl+D
Entry Mode j 3 Ctrl+FR
ABSENT/TARDY Categornies ...
Empty/Blank/Clear the D aily Record ... el o
Cut Chrl{
Copy Ctrl+C
Faste Chrl+

Remember, you were warned this was going to be eas¢hanging your attendance/behavior codes
and descriptors is identical in every respect to the feature above. Selecting the option from the main menu
takes you directly to that part of the setup process, as will cliegkipgsherewithin theDAILY RECORD

CODES box at screen bottom. At the sa
time you can edit those categories which
into the realms ofAbsenceandTardiness

& BN Rrs DICE
bl Bty vy 0 P 0 e Mool 1 gnees,  Abercdd i —nat
dni Dt sl e 0l B o il
[ Camcpian soowrd Tady
A | EREHT [FTLELD N PREHITE F I~
& | REEHT FEF e FRAHGTD B FRFE T = I
A L EREHE CHY STHIE MSITION B [
M| AT AL i THE IR e ™~
S| AESEHT RGeSO [ |
% | ERTEHT. SLRFTUDED LMET1RELD F I
AT_| AW CEAWMTiFREcaL | | [
T | Ry T O gl i) ST | I F
TL | SRR 10 CLESS & YER & LATE I K
il | IHFTEPARED STH DUAGR alTie P I I
lau= | | B I

WARNING! While we enthusiastically sup

f Bl Sample.mtg - Daily Record H=] E3

MONTH OF TERM - SUNMAR'Y INFORMATION
D&Y OF TERR -eeseen
: AE AP AF Al AU AS AT TU TL UN ABSENT TARDY

D&Y OF WEEK -eeeee ¥
1:Archer, Dennis E. 2o0i 0 ooioop ooi o2 1 1D 4 12 | -
2iBowles, Charles A 00 0 oD D0F o0 oD 4 10D 1 5
aiChancellor, James L. o0 0F o0 0F o0 o0 0 DD 2 [
4iDickerson Michael R, N N - 7 5
5 iGarcia, Eugene F. i 0f D0 Di 0 Di o0 D 0D o o
6:Clenn, Helen B. i & of or i o; of 1 oo 0 5 i
7 iGray, Kathleen R. HI VO I VR (I I (I ] 1
2 iHoward, Stacey E. [ A /1 O 1 3 Ll

FinD | |ﬂ 1+
DALY RECORD CODES

1iAE ABSENT: EXCUSED BY PARENT(S) 6 145 LARSENT: SUSPENDED (UNEKCUSED)

IAP | ABSENT: PREARRANGED BY PARENT | 71AT | ARSENT TRUANT () FROM SCHOOL

3AF [ ABSENT: C.H.S. SCHOOL FUNCTION 8 iTUITARDY TO CLASS (AND UNEXCUSED)

41 A 9Tl CLASS & WER-V LATE

FTAL ED (BY SCHOOL i ED FOR CLASS ACTIATYI

Al oz

port modifying a Daily Record Code, you muastvertransform its basic message once that item has been
used. Wording, spelling, punctuationrES! ContentNO!
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B Choosing the Mode of Data Entry

Dizplay Reportz Special  “Window |
[Jrdo [

Setup Info 3
Entry Mode Ml v Seguentially

Fandarnly ...
Empty/Blank./Clear the D aily Fecord ... LS

Cut Chil+#
Copy Chil+C
Faszte Chl+

For brevity’'s sake, we have temporarily combined3baquentialandRandomentry options from the
Daily Record (above). We did this because (1) both methods are intuitively obvious, we feel, and (2) they

(= 1| 2r€ Vvirtually identical to their counterparts in &S
e o it T R R gradebook. Atthis point, loyal users&fade Busters

. T W T T T T 1/2/3for the Apple lle/c/gs will be gratified to see that
3 T .“': " M| the Daily Record is wide open and completely avail-
¢ Diharson A RO AL able for recording information—not just one day at a
e i LT time. (Wedo listen to your requests, colleagues, and
s BB Gl """ 14| with a wonderful operating system like Windows,
ol T -4 implementing this request was a piece of cake.) To

AN [MAERT_REINES BT PAPEMEL 1R [ARIEMT. ) IPEMOE) (SR B enter your dataequentially, just click in the appropri-

1o |t L T s b P L T ate day’s column, enter a code number from 1 to 0, and
fic s kea s i | e,

| Fiap. Dictsboen 301581 |

Choosing to enter informatiarandomly brings
up the screen atright, a spittin’ image of the gradeboo
random entry screen. At the top of the window wel f=eemiees 18 e imes o o

k)
A
remind you of the date for which you're recording & Fesssst 16 L Tamsal 5 Swwen e %
X Lrap, Fadlsan ¥ 17, Lawvn, Salireg I Stk Yicks N »

E

k- |

u

1 daches DewmD. 17, Ingren, Thowasn L T, Oigolen, Frad & B rode . Jeww [ ﬂ
1% Fomimi. Chadmi s 12 levien BembH 21 DNl Sl K
Cramealier Joars) 11 Jenkire, Lpra 1 I Pl 1 Jon 1

information, but that's about the only difference INEe Hest fisee 18 Mo Con b 2 50 s Lo

“ ” . 5 Hundngion, S 15 Har Dionadsl | 33 [ o, b
look and feel.” All you must do is enter a StUAENtISin e s 0 e Tamies 30 insoe. Fovin 2

roster position number, then the applicable daily re COrel wuw siumeut  wuwehis s o bk Faces ot [z
code, and the task is done. sy Peroc Cocl o e L. Chasscsalor
cocs |
e — il A QUICKTIP! Here's how to have the best of both
er b T SRR R :ﬂ worlds—random entry from the sequential entry screen.
o 1 | 1. Click in the specific day’s column for which
o you wish to record data.
T 2. Then click in theFIND box, making sure you
v e | leave the pointer arrow restimgthin the box.
: -4 4 3. Type any unique portion of a student's name
e =t A LR et il and pres&nter.
e R 4. Enteracode numberaad then click the mouse
all = — 3 button. Voila! You're back in thé&IND box!
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