
We have some great news for you, dear colleague:  Not much remains to be said about the Making the
Grade Daily Record!  If you can endure but a few minor observations about the DR’s hardcopy reports,  a
well-deserved breather will be yours.  Besides, anything really important has already been documented and
explained in the gradebook printing section, so cast a quick glance at the teacher, student, and class printouts
available here, and then put your feet up for a while . . . .

■ Printing the Daily Record

We offer the teacher only one printout within the Daily Record, but, like its gradebook equivalent, an
impressive one it is!  It too may be published in a variety of formats and layouts, with student names or
numbers, “as is” or by rank, blank or with recorded data.  Truly, almost every feature found in the
gradebook printouts is available here also, so refer to that section of this manual if you require a refresher.
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Printing Daily Record Reports



Daily Record Page 1 Daily Record Page 2

Only one suggestion must be made concerning this two-page Daily Record printout, especially if you
use it to record attendance information.   Consider posting a copy of this document (with student numbers,
of course) in a conspicuous place at the beginning of every week so students can double-check its accuracy.
The school board of District 11 in Colorado Springs requires that teachers disallow credit for an activity if
a truancy occurs in the interval between its assignment and completion.  It is of paramount importance,
therefore, that my students know promptly and precisely when such an event has been attributed to them.  Hell
hath no fury like a sophomore uninformed, I’ve learned.

Have you ever had one of those days when the darker side of a perfectly sweet disposition overwhelms
you with a desire for revenge ?  Well, I have.  Every once in a great while I am deluged with an insatiable
urge to turn the tables—if only for a brief moment—and let the “home front” know exactly what terrors
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■ Printing Student Reports

 

MR. JAY A. KLEIN NOVEMBER 24, 1998 
CORONADO HIGH SCHOOL QUARTER 1: 1998-99 

PERIOD 1 
SOPHOMORE 3/4B ENGLISH 

ATTENDANCE PERIOD MONTH: __ 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 10 10 10 10 10 

DAY OF MONTH: CIT __ 6 7 8 9 12 13 14 15 16 19 20 21 22 23 26 27 28 29 30 3 4 5 6 7 

WEEK OF TERM: MARK __ 1 1 1 1 2 2 2 2 2 3 3 3 3 3 4 4 4 4 4 5 5 5 5 5 

1. Archer, Dennis E. UNS AE AT NS AT TU TU TU TU 
2. Bowles, Charles A. UNS TU TL TU NS 
3. Chancellor, James L. SAT AE AE NS 
4. Dickerson Michael R. SAT NS AT AT TU AE AE 
5. Garcia, Eugene F. SAT NS 
6. Glenn, Helen B. SAT NS TU 
7. Gray, Kathleen R. UNS AE AE AE NS TU AE 
8. Howard, Stacey E. SAT NS 
9. Huntington, Susan L. SAT AE AE AU AT TU AT AT AT AT AT AT AT AE NS AT AE AE AT TU 

10. Huston, Stephen B. SAT TU NS 
11. Ingram, Thomas L. UNS TU NS 
12. Jansen, Beverly H. SAT TU NS 
13. Jenkins, Lynn T. UNS AT AT NS AT AT AT 
14. Knight, Rebecca J. UNS NS 
15. Kosterman, Jason D. SAT AT NS TL TU AT AT AT 
16. Lee, Tamara C. SAT NS 
17. Lewis, Jeffrey P. UNS TU TU TU NS AE AE 
18. Mc Cann, Molly M. SAT AT AE AE TU NS 
19. Morgan, Donald T. SAT TU TU AE NS AE AE 
20. Nuss, Timothy A. SAT AT AT TU AU AE TU NS AU AE AT 
21. Ogden, Kristi A. UNS AT AT AT AE AT AT AE AT NS AT AE AE 
22. O’Grady, Shelli N. SAT AE NS 
23. Powell Jr., John C. SAT TU NS 
24. Raymond, Carie S. SAT TU AT AT NS AE TU AE AE TU 
25. Rutledge, Michael S. SAT AE AT NS AE 
26. Sampson, Eugene J. SAT TU NS 
27. Smith, Vickie R. SAT NS 
28. St. James, Lester L. SAT AE AE TU TU TU NS TU AP AP AE TU 
29. Torrence, Jeremy D. SAT TU NS TU TU 
30. Winston, Kristin R. SAT AE AE NS AE AE AE 
31. Yoder, Jeremy D. SAT AT AT AU AE AE NS AE AT AE 
32. Murdock, Gerald J.  UNS AE AT  AT  TL AT  AE TU NS 
33. _____________________ ___ NS 
34. _____________________ ___ NS 
35. _____________________ ___ NS 
36. _____________________ ___ NS 
37. _____________________ ___ NS 
38. _____________________ ___ NS 
39. _____________________ ___ NS 
40. _____________________ ___ NS 

NUMBER OF SCHOOL DAY: — 1 2 3 4 5 6 7 8 9 10 11 12 13 14 — 15 16 17 18 19 20 21 22 23 

DAILY RECORD DESCRIPTIONS

 

1. AE = ABSENT:   EXCUSED BY PARENT(S)  

2. AP = ABSENT: PRE-ARRANGED BY PARENT 

3. AF = ABSENT: C.H.S. SCHOOL FUNCTION  

4. AI  = ABSENT: ILL (IN THE INFIRMARY)  

5. AU = ABSENT:  UNEXCUSED (BY SCHOOL)  

6. AS = ABSENT:  SUSPENDED (UNEXCUSED) 

7. AT = ABSENT: TRUANT (!) FROM SCHOOL  

8. TU = TARDY TO CLASS (AND UNEXCUSED) 

9. TL = TARDY TO CLASS & V-E-R-Y LATE!  

0. UN = UNPREPARED FOR CLASS ACTIVITY! 

First Day of Period: September 6, 1994 

Last Day of Period: October 28, 1994 

Number of Days in the Period: 38 

No School Was Held These Days: 

09/26/94: ZEBULON PIKE DAY 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________

 

BY THE ROSTER 

MR. JAY A. KLEIN NOVEMBER 24, 1998 
CORONADO HIGH SCHOOL QUARTER 1: 1998-99 

PERIOD 1 
SOPHOMORE 3/4B ENGLISH 

10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 __ __ __ __ __ __ __ __ __ __ 

10 11 12 13 14 17 18 19 20 21 24 25 26 27 28 __ __ __ __ __ __ __ __ __ __ 

6 6 6 6 6 7 7 7 7 7 8 8 8 8 8 __ __ __ __ __ __ __ __ __ __ 

SUMMARY INFORMATION 

AE AP AF AI AU  AS AT TU TL UN 

2 0 0 0 0 0 2 11 1 0 Archer TU TU TU TU TU TU AE TU TL 
0 0 0 0 0 0 0 4 1 0 Bowles TU TU 
2 0 0 0 0 0 0 0 0 0 Chancellor 
2 0 0 0 0 2 3 2 3 0 Dickerson AS AS TL TL TL AT TU 
0 0 0 0 0 0 0 0 0 0 Garcia 
0 4 0 0 1 0 0 1 0 0 Glenn AU AP AP AP AP 
8 0 0 0 0 0 0 1 0 0 Gray AE AE AE AE 
0 0 0 0 0 0 0 3 0 0 Howard TU TU TU 
7 0 0 0 1 0 16 5 0 0 Huntington AT TU TU AT AE AT AT AT AT TU AE 
1 0 0 0 0 0 0 1 0 0 Huston AE 
0 0 0 0 0 0 0 2 0 0 Ingram TU 
0 0 0 0 0 0 0 1 0 0 Jansen 
1 0 0 0 0 0 5 0 0 0 Jenkins AE 
0 0 0 0 0 0 3 0 0 0 Knight AT AT AT 
1 0 0 0 0 1 6 3 1 0 Kosterman AE TU AT AS AT TU 
1 0 0 0 0 0 0 1 0 0 Lee AE TU 
4 0 0 0 0 0 3 6 0 0 Lewis AT TU TU TU AT AT AE AE 
3 0 0 0 0 0 3 5 0 0 Mc Cann TU AT TU AT TU TU AE 
4 0 0 0 0 0 0 2 0 0 Morgan AE 
5 0 0 0 2 0 4 4 0 0 Nuss AE TU AE TU AE AT 

10 0 0 0 0 0 9 1 0 0 Ogden AE AE AE AT AT TU AE AE AE 
2 0 0 0 0 0 1 1 0 0 O’Grady AT TU AE 
1 0 0 0 0 0 0 1 0 0 Powell Jr. AE 
4 0 0 0 0 0 2 5 0 0 Raymond TU TU AE 
4 0 0 0 1 0 4 3 0 0 Rutledge TU AE AT AT AU TU AT TU AE 
1 0 0 0 0 0 0 1 0 0 Sampson AE 
0 0 0 0 0 0 0 0 0 0 Smith 
3 2 0 0 0 0 0 5 0 0 St. James 
3 0 0 0 0 0 0 5 0 0 Torrence AE AE TU AE TU 
5 0 0 0 0 0 0 0 0 0 Winston 
5 0 0 0 1 0 4 3 1 0 Yoder AT TU TU TU TL AE 
2 0 0 0 0 0 4 2 1 0 Murdock  TU AT  

__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 
__ __ __ __ __ __ __ __ __ __ __________ 

<----TOTALS 79 6 0 0 6 3 65 77 7 0 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 — — — — — — — — — — 

DAILY RECORD DESCRIPTIONS

 

1. AE = ABSENT:   EXCUSED BY PARENT(S)  

2. AP = ABSENT: PRE-ARRANGED BY PARENT 

3. AF = ABSENT: C.H.S. SCHOOL FUNCTION  

4. AI  = ABSENT: ILL (IN THE INFIRMARY)  

5. AU = ABSENT:  UNEXCUSED (BY SCHOOL)  

6. AS = ABSENT:  SUSPENDED (UNEXCUSED) 

7. AT = ABSENT: TRUANT (!) FROM SCHOOL  

8. TU = TARDY TO CLASS (AND UNEXCUSED) 

9. TL = TARDY TO CLASS & V-E-R-Y LATE!  

0. UN = UNPREPARED FOR CLASS ACTIVITY! 

First Day of Period: September 6, 1994 

Last Day of Period: October 28, 1994 

Number of Days in the Period: 38 

No School Was Held These Days: 

09/26/94: ZEBULON PIKE DAY 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________ 

________: ______________________________



have occurred recently in the trenches and front lines of the classroom.  (Please forgive the melodrama,
but after 23 years in the classroom it’s unavoidable sometimes.)  At any rate, when such an urge does
present itself, it is this uniquely informative and powerful report I send home—the dreaded Student
Daily Record Report.  The horror, the horror!  This single piece of paper is the one that all of my
students, from sophomores to seniors, dread the most; for it not only reveals their academic achievement
for the term, but their behavioral history as well.  It is my district’s policy to notify parents every three
weeks of their students’ progress: At the end of the first three weeks, I send home chronological and
categorical reports with assignments; at the end of the second, the shorter student categorical summaries
without assignments; and at the end of the third, the Daily Record report shown below.  Over fifteen years
of working with Grade Busters 1/2/3 and now Making the Grade has taught me that students desperately
wish we had never designed this particular document—it leaves little room for “bamboozling” and often
answers questions parents always wanted to ask but were afraid to raise their hands.

Student Daily Record Report (by table) Student Daily Record Report (with calendars)

Almost all of the options found in the student reports section of the gradebook are available in the Daily
Record as well, including rank in class, Citizenship Mark , telephone call request, parent signature line,
Line Library Comments , and the like.  The individual student report also comes in two basic formats:  the
paper-saving, get-right-down-to-it, tabular version (above left) and the more graphic, paper intensive,
pattern-revealing,  calendared version (above right).  The former can be printed with one or more students
per page, but because of obvious space requirements the latter is limited to one person per sheet.  Both
documents contain virtually identical information, of course, but the additional inferences parents make
when they see entries in a calendar setting are sometimes amazing.

Regardless of which format you prefer, we cannot urge you too strongly to send home at least one Daily
Record report per quarter, semester, or trimester.  Whether your categories are basically positive, negative,
or a mixture of both, we know you’ll be glad you did.
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■ Printing Class Reports
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Class Daily Record Report (Confidential)

As you can see at left, this final Daily Record
report is For Teachers’ Eyes Only, its need for
confidentiality stemming from the pairing of stu-
dent names with student numbers in the second
and third columns.  But what a useful document it
can be at dreaded report card time!  Almost every-
thing a teacher could possibly need at quarter’s or
semester’s end—from group codes, to percent-
ages, to letter grades, to citizenship marks, to
attendance/behavioral information—is summa-
rized in one relatively small space, ready and
waiting for bubble-sheeting, my favorite task as a
teacher.  (Or not . . . .)  Options for the report layout
are similar to those found in the gradebook, of
course, and it is this combination of settings (above)
which produced the sample report at left.

Again, don’t forget that once you’ve made your
selection among the options in the window at right
that you can save this formula as a Making the
Grade Print Macro .  Once it’s properly titled and
saved within the print macro resource, you’ll never
again have to navigate through a myriad of menus
and screens in order to obtain the document below.


