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Undo Chrl+2
SEATIMG CHARTS 3
The TEMPLATE ...

Daily Record DATE ..

E mpty/Blank./Clear the Seating Chart[z] ...

Cuit Chrl+
Copy Clrl+C
Faste Chrl+t

B New and Existing Seating Charts

M@ Dizplay Feportz Special  indow |

rda [Ctrf+2

SEATING CHARTS ADD0 a new chart ...
The TEMPLATE ... MODIFY a chart

Daily Record DATE ... Seating Chart 1
Seating Chart 2
E mpty/Blank /Clear the Seating Chart[z] ... = fng o
Seating Chart 3
[t Chrl+ :
C Chlel Seating Chart 4
apy i+ .
Seating Chart 5
Faste Chrl+4 : s
ADDING A NEW CHART MODIFYING AN EXISTING CHART

Little virtue lies in belaboring the obvious, sowe shdll The steps in this simple process have been described
not. Suffice it to say that this is the menu option ofje in detail in the previous section, so we shall be
chooses when additional socio-positional enginefr- merciful again. It must be noted, however, that you
ing becomes necessary during the year. The opfponmay not modify the roontemplate within this op-

will be available as long as one or more charts remfgintion, for that may involve the destruction of other
to be set up (out of a maximum of five). existing charts. (More abatliaton following pages.)
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B Modifying the Template

X\ Dizplay Reports Special  “Window |
hde Chrl+2

SEATING CHARTS 3
The TEMPLATE ...

If you permanently edit thiz template, we must
delete ALL existing charts. Shall we continue?

Daily Record DATE ...

E mpty/Blank /Clear the Seating Chart{z] ..

Lt Chrl+ i LCancel ‘es, Continue
Copy [+
Paste Chrl+

As you can tell from the warning message at right above, editing a room template by adding, removing, or
repositioning students’ seatmay necessitate the reconstruction of all existing charts. We permit such
modification, of courseand we even attempt to keep as much of your original template flow as possible.
Nevertheless, once you commit to the relocation of even one seat in your template, you must completely rebuild
all layouts based upon it.

B The Date of Daily Record Entry

The default date for Daily Record entry is taken directly

X @ Dizplay Reportz Special  indow )
| from your PC’'ssystem clock If it has not been set

Unda Chil+Z correctly, access yolrate/Time Control Panel(shown
SEATING CHARTS , bottom right) and change the date shown. If you simply
The TEMPLATE wish to change the current entry date for attendance data,
Dils ecord D TE click within the setup calendars that follow in this option
Jaly mecord LA and record the entries for that day.
En‘;pty#ﬂlankftlear the Seating Chart[z] ... . Y —— =T
|:III|:I_'.-' ChI+E Date & Time | Time Zonel
Pazte [Ctrl+if [oee e
INovemberj I'ISSS ﬂ '.-"".”"'.'
You will note that every time you enter Daily Record data
fr(_)m a Seating C_hart screen we displayahtive date 1 2 3 4 5 B 7 : v :
within the main title bar . . . just so you don't forget. B9 10 11 12 13 14 ° ;
15 16 17 18 13 20 21
22 23 8 2 2k 27 28
29 30
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